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FKHS Student/Parent Handbook 

FORT KNOX HIGH SCHOOL 
266 Maine Street 

Fort Knox, KY  40121 

A new Fort Knox High School was completed in 2009 with a capacity of approximately 500 students.  The 
new building, two story, united the existing Professional Technical Studies wing with the current gymnasium 
creating a connected campus.  Fort Knox High School, part of the Department of Defense Elementary and 
Secondary Schools, currently serves approximately 400 students in grades 9-12 residing on the military post 
of Fort Knox who have an active duty sponsor. 
 
Our staff strives to meet the unique needs of the military child.  Due to high mobility rates and transition 
needs of our students, Fort Knox High School is a member of the Military Child Education Coalition (MCEC). 
Several staff members have been trained by the coalition in serving the military student. 
 
Fort Knox High School is currently fully accredited by the AdvancED Accreditation agency, the world’s largest 
education community.  The school has approximately 35 teachers.  All teachers are required to have a 
Bachelor’s Degree.  Most have their Master’s Degree and many have completed work beyond their Master’s.  
Additionally, our staff includes a full time nurse, media specialist, school resource officer, educational 
technologist, and two certified guidance counselors. 
 
 
 FORT KNOX HIGH SCHOOL     FORT KNOX DISTRICT 
 POINTS OF CONTACT      POINTS OF CONTACT 
 
 Principal  624-3697/7030               Superintendent of Schools  624-2345 

 
 Assistant Principal 624-1561/7030                Transportation/Buses           942-9557 

 
 Athletic Director  624-6647/7030              Food Services   624-7912 

                                                                                    
 Counselors/Registrar 624-5332             INTERNET SITES 

                                                                                DODEA:   www.dodea.edu 
 FAX   624-6171                         DDESS:    www.am.dodea.edu 

Nurse                624-8352             
 

SCHOOL WEBSITE 
www.am.dodea.edu/knox/high_school/indexmhtm 

 
Administrative Comment 

It is the responsibility of the administration to insure that all students receive the best possible education in a 
safe and secure environment.  It is a known fact that all possible infractions that occur in a school which 
adversely affect its safety cannot be spelled out in a code of conduct in a handbook.  As a result, the 
administration retains the right to add and/or delete to this handbook as deemed appropriate to insure that 
the educational process is uninterrupted and that all students have access to sound education in a safe and 
secure environment. 
 
In an effort to reduce paper consumption, more information regarding Fort Knox High School can be found in 
the online version of our student/parent handbook located on the school’s website.  You can request a 
printed copy of the full version by contacting the main office at 624-7030. 
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Fort Knox Community Schools 2012-2013 Calendar 

Teachers Arrive 25 July 

First Day for Students  2 August 

Professional Development Day (No School) 31 August 

Holiday (Labor Day) 3 September 

Last Day of the 1st Quarter  3 October 

Report Card Completion/Parent-Teacher Conferences             4 October 

Fall Break 5-12 October 

Holiday (Columbus Day) 8 October 

Students and Teachers Return/2nd Quarter Begins 15 October 

Holiday (Veterans’ Day) 12 November 

No School  21 November 

Holiday (Thanksgiving Day) 22 November 

No School  23 November 

Last Day of 2nd Quarter and Semester 1 20 December 

Teachers’ Workday/Report Card Completion 21 December 

Winter Break 24 December– 4 January 

Students and Teachers Return/3rd Quarter Begins 7 January 

Holiday (Martin Luther King, Jr. Day) 21 January 

Professional Development Day (No School) 15 February 

Holiday (Presidents’ Day) 18 February 

Last Day of the 3rd Quarter  14 March 

Report Completion/Parent-Teacher Conferences 15 March 

4th Quarter Begins 18 March 

Spring Break 1-5 April 

Students and Teachers Return 8 April 

Holiday (Memorial Day)                                                     27 May 

Last Day for Students/End of 4th Quarter and Semester 2 28 May 

CSI and Report Card Completion 29 May 

Teachers’ Work Day (May be adjusted for make-up days) 30 May 

Make-up Days for Inclement Weather, if needed 30-31 May, 3-5 June 

Summer Break 29 May– 31 July 



DDESS Page 5 

Table of Contents 
General Information……………………………………………………………………………………………….….9-16 
 Accreditation and Awards 
 Vision Statement 
 Mission Statement 
 Belief Statements 
 School Goals 
 School Song 
 School Mascot 
 School Colors 
 Assemblies 
 Bell Schedules 
 Lunch Time 
 Backpacks/Book bags 
 Bicycles 
 Bus Riding Privileges 
 Cafeteria 
 Conferences 
 Drivers’ License Requirement 
 Elevator Usage 
 Field Trips 
 Fire and Disaster Drills 
 Food Service 
  General Meal Account Information 
  Applying for Meal Benefits 
  Meal Prices 
  Meal Charge Policy 
  A La Carte Sales 
  Delinquent Meal Account Policy 
  Returned Check Policy 
 Food and Drinks in Classroom 
 Fundraising 
 Hall Passes 
 Health Requirements 
  Physical Exams 
  Sports Physicals 
  Immunization Certificates 
  Health Folders 
  Medications and Medical Conditions  
  Insurance 
 Items Prohibited on School Property 
 Library/Media Services 
 Locks and Lockers 
 Lost and Found 
 Parent Communication 
 Parking 
 Personal Belongings 
 Physical Examinations 
 Privacy Act 
 Privacy Act and 18 Year Olds 



FKHS Student/Parent Handbook Page 6 

Table of Contents 
General Information…………………………………………………………………………………………………..9-16 
 School Closings 
 Skateboards or Roller Blades 
 Sunglasses 
 Supplies 
 Tardy Policies 
 Telephone Usage 
 Textbooks 
 Title IX Policy 
 Title IX Grievance Procedure 
 Unauthorized Areas 
 Visitors Policy 
Academics/Counseling Information………………………………………………………………………..……..17-22 
 Academic Letters 
 Advanced Placement Courses and Exams 
 AVID 
 Class Rankings 
 Correspondence Courses 
 Diplomas 
 Drop/Add Procedures 
 Early Completion of School Term/PCSing 
 Grade Classification by Credits 
 Grading and Grade Point Averages 
  Weighted Grades for AP Courses 
  High School Credit for Courses in 7th and 8th Grades 
 Graduation Requirements 
 Gradespeed 
 Guidance and Counseling Program 
  Standardized Tests Administered at FKHS 
 Homework 
 Incomplete Grade 
 Mastery Learning 
 Physical Education 
 Progress Reports 
 Repeating a Course 
 Report Cards 
 Semester Exams 
 Scholarships 
 Transcripts 
 Transfers and Withdrawals 
Attendance………………………………………………………………………………………………………..…23-24 
 Attendance Policy 
 Minimum Enrollment 
 Absences 
 Student Procedures 
 Tardies 
 Closed Campus Policy 
 Early Dismissal/Sign Out 
 Long-term Absences 
 Missed Work and Exams 



DDESS Page 7 

Table of Contents 
Dress Code…………………….……………………………………………………………..…………………….….25-26 
 Dress Code Policy 
 Dress Code Violations and Consequences 
One to One Laptop Initiative…………………………………………………………………….…………….……..27-33 
 Overview 
 Taking Care of the Laptop 
  General Precautions 
  Carrying Laptops 
  Screen Care 
 Using the Laptop at School 
  Laptops Left at Home 
  Laptops Undergoing Repair 
  Charging the Laptop’s Battery 
  Screensavers 
  Originally Installed Software 
  Sound  
  Printing 
 Student Laptop Repairs 
  Inspection 
 Acceptable Use 
 Privacy and Safety 
 Legal Propriety 
 Consequences 
 Computer Laptop Violations 
 Computer Network Violations 
  Consequences 
 Protecting and Storing the Laptop Computer 
  Laptop Identification 
  Password Protection 
  Storing the Laptop 
  Laptops Left in Unsupervised Areas 
 Repairing or Replacing the Laptop Computer 
 Laptop Technical Support 
 FKHS Student Pledge for Laptop Use 
Student Expectations………………………………………………………………………………………………....34-44 
 3 R’s 
 Caught Being Good 
 Cameras 
 CD Players/Radio/Cassette Players 
 Cell Phone/Electronic Device 
 Cheating/Plagiarism 
 Classroom Rules 
 Computer Usage 
 Homeroom Rules 
 Loitering 
 Public Display of Affection 
 Student Behavior Policy 
  Students’ Rights and Responsibilities 
  Behavior Expectations for Students 
  Consequences of Conduct Violations and Penalties 



FKHS Student/Parent Handbook Page 8 

Table of Contents 
Student Expectations……………………………………………………………………………………….………34-44
 Student Behavior Policy   
  Minor or First Offenses 
  Serious Offenses 
  Discipline Procedures for Students on Individualized Education Plans 
  Types of Consequences 
   ISTOR 
   After School Detention 
   Extended Friday After School Detention 
   Saturday School 
   In-School Suspension 
   Out of School Suspension 
   Expulsion 
  Appeals Process 
  Harassment 
   Bullying/Harassment 
   Cyberbullying 
   Reporting Harassment 
   Reporting Procedures 
   Consequences 
Student Involvement and Support…………………………………………………..…………………………….44-47 
 Athletics 
  Eligibility 
  Athletic Standards  
  Completion Requirements 
  Letter Requirements 
  Uniforms 
  Participation in Athletics and Attendance Requirements 
 Band Instruments 
 Class Officer Eligibility 
 Class or Club Meetings 
 Extracurricular Activities and Organizations 
 National Honor Society 
  Eligibility 
  Election to Membership 
  School-Sponsored Activities 
 Student Government 
 Student of the Month– Eagles of Excellence 



FKHS Student/Parent Handbook Page 9 

General Information 
ACCREDITATION AND AWARDS:  Fort Knox High School is accredited by AdvancED. 
 
FKHS VISION STATEMENT:  Moving on the highway to success.   
 
FKHS MISSION STATEMENT:  To provide an exemplary education that inspires and prepares all DoDEA 
students for success in a dynamic, global environment. 
 
FKHS BELIEF STATEMENTS: 
We believe: 

 Schools should teach curriculum that meets the needs of all students interested in pursuing 
post-secondary education.  

 Students must make a commitment to achieve academic success and maintain acceptable 
behavior.  

 Extracurricular activities, interscholastic athletics, and cultural and fine art presentations 
enhance the education of students.  

 Schools should teach skills that will prepare students for life in a technologically advanced 
world while meeting a standards-based core curriculum.  

 Students learn best when actively engaged in the learning process and provided with a variety 
of instructional approaches that identify and nurture each student’s interests and abilities.  

 
SCHOOL GOALS: 

Goal 1: All students will improve critical thinking across the curriculum.  

Goal 2: All students will improve mathematical skills across the curriculum. 
 
SCHOOL SONG: 
Fort Knox High School  
Fort Knox High School  
Best school in the land  
You’re the only  
There’s no other  
We all understand…rah…rah…rah  
Fort Knox High School  
Fort Knox High School  
May there ever be  
In the hearts of all your students…loyalty 
 
SCHOOL MASCOT:  Eagle 
 
SCHOOL COLORS:  Green and Gold 
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General Information 
ASSEMBLIES:  Throughout the year various assemblies will be held for education or entertainment 
purposes.  Classroom teachers will inform students of seating arrangements.  Appropriate behavior is 
expected at all times during assemblies.  Students unwilling to maintain proper conduct will be disciplined 
and may lose the privilege of attending assemblies. 
 
BELL SCHEDULES:  The following bell schedules are used by Fort Knox High School. 
 Monday, Tuesday, Wednesday, Friday  Thursday 

Period 1  7:30-8:40               Period 1           7:30-8:15 
Period 2  8:44-9:34                                    Period 2            8:20-9:00 
Period 3  9:38-10:28               Period 3 9:05 – 9:45 
Period 4 10:32-11:22   Period 4 9:50-10:30 
Period 5 11:26-12:47   Period 5           10:35-11:50 
Period 6            12:51-1:41                                   Period 6           11:55-12:35 
Period 7            1:45-2:35                                     Period 7           12:40-1:20 

School is dismissed at 2:35 on all days except Thursday.  All Fort Knox Community Schools dismiss early 
every Thursday. There is no Activity Bus for students on Thursdays. 

LUNCH TIME:  There are two sections for lunch daily. These are referred to as Waves.  The first column lists 
the times for lunch on all days except Thursday.  The second column is the times for lunch waves on 
Thursday.  A student’s lunch wave is determined by the location of his/her class during that period. 

 Wave 1  11-26 – 11:57/ 10:35 – 11:05 (Thursday) 
 Wave 2  12:16 -  12:47/ 11:20 – 11:50 (Thursday) 
 
BACKPACKS/BOOK BAGS:  At the beginning of the year, students will be allowed to use transparent, see-
through or mesh book bags.  Book bags may be taken to the classroom.  Teachers may establish their own 
classroom rules regarding placement of book bags.  However, the administration reserves the right to end 
this practice at any time. 
 
BICYCLES:  All students who ride bicycles to school should secure them to the bike rack located in the 
student parking lot. 
 
BUS RIDING PRIVILEGES:  Safe transportation of DoDea students is the concern of DoDEA, sponsors/
parents/guardians and students.  DoDEA contracts for bus transportation from responsible firms with 
mechanically sound vehicles and properly qualified drivers.  However, the safe operation of school buses 
also depends on student riders understanding and adhering to proper conduct.  If a student misbehaves on a 
school bus, the bus contractor will handle the discipline.  Parents/guardians of students receive bus 
transportation guideline documentation in the enrollment/registration packets.  Parents/guardians are 
required to sign authorization and agreement forms for student transportation. 

Activity Bus:  An activity bus is available for students.  The bus departs the school around 3:35 – 3:40 
Monday, Tuesday, Wednesday, and Friday.  The activity bus does not run on Thursdays.  Students must 
have an activity bus pass signed by the sponsor of the activity for which they remained after school in 
order to ride the bus.  No student is to remain after school unless under the supervision of a school 
employee. 
Temporary Change of Bus:  For more than one day, the sponsor needs to contact Mr. Cisco, bus 
supervisor, at 942-9557.  If the student is going to a friend’s house after school, both students involved 
must provide notes to an administrator in the morning from their sponsors allowing the change. 
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General Information 
CAFETERIA:  Students remain in the cafeteria until they are finished eating.  Students may go in to the 
commons area and/or gym if supervision is available.  Fort Knox High School is a closed campus. Once 
students arrive, they cannot leave without approval from the front office.  Leaving campus for lunch is not 
allowed.  Breakfast ends at 7:25AM.  
 
CONFERENCES:  Teacher-parent conferences may be scheduled by calling the counselors' office and 
requesting an appointment.  Conferences may be scheduled before school, after school, or during the 
teacher's planning period.  Please call the guidance office at 624-5332 to schedule a conference.  
 
DRIVERS’ LICENSE REQUIREMENT:  The state of Kentucky requires all 16 and 17 year old students 
wanting to get their drivers license to meet certain requirements according to KRS 159.051.  Before a student 
can get their license, they must have a form completed by their school ensuring they have met the 
requirements of the law.  To get the form, go to the guidance office.  For more information, you can go to 
www.lrc.ky.gov/record/07RS/record.htm (search House Bill 32). 
 
ELEVATOR USAGE:  The elevator may be used by students with a medical necessity only.  A doctor’s note 
that includes an ending date must be presented to the nurse.  An elevator key must be signed out and 
returned each day from the nurse.  Failure to return the key will result in  disciplinary action.   The elevator 
must be used during class time only and not during class change since students will have permission to leave 
their class a few minutes early.  Only one additional student may ride if assistance is needed. 
 
FIELD TRIPS:  Students must have a current power of attorney on file with the school as well as written 
parental permission to be able to attend any field trips.  Students are expected to adhere to all school rules 
while attending the field trip.  A teacher or sponsor may assign consequences for those who do not conduct 
themselves in an appropriate manner.  Electronic device policy is in effect during field trips. 
 
FIRE AND DISASTER DRILLS:   Safety drills are required periodically throughout the school year.  All 
students are expected to behave and follow school rules during such drills.  If a student misbehaves, the 
principal or assistant principal will assign the appropriate consequences. 
 
FOOD SERIVCE:  Any questions or concerns may be directed to the Food Service office by calling 624-7912 
or 2345.  The office can also be reached through email using the following address: 
gabby.weatherford@am.dodea.edu  
General Meal Account Information:  For every child that attends the Fort Knox Schools the food services 
department creates a meal account.  This account is entered into the school cafeteria computer with 
appropriate information regarding meal category status. Parents are responsible to insure adequate funds 
are available in the meal accounts at all times to avoid negative balances.  Should you rather your child not 
have an account and pay cash daily, please notify us either by email or in writing.  We will notify the 
appropriate schools.   
Applying for Meal benefits:  A new application for free or reduced price meals must be filed each school 
year. Only one application is required per family, but we must have complete information to process the 
application. Applications will be available after July 1st and can be picked up at any school, Crittenberger 
Central Offices (located next to Patton Museum in Keyes Park), Barr Memorial Library or online at: http://
www.am.dodea.edu/knox/FKCSCO/Pages/MealsApplication.pdf . Completed applications should be mailed 
or dropped  to: 

 Fort Knox Comm. Schools 
 Food Services Dept. 
 281 Fayette Ave., BLDG 4553 
 Fort Knox, KY 40121 
Application results will be emailed if an email address is listed on the application. Those not listing an email 
address will receive notification through the mail. Households without an updated application by the end 
of the first thirty days of school will automatically be placed on full price status. 
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General Information 
FOOD SERVICE (CON’T):   
Competitive Foods Regulation:  Selling or serving any food or beverage item to students in competition 
with the school breakfast or lunch program is prohibited on the school campus during the school day until 30 
minutes after the last lunch serving period.  This prohibition includes any fast food items brought by parents.  
Parents are invited to eat breakfast or lunch with their children at any time. 

Meal Prices:  The prices for meals at the Fort Knox Schools are as follows: Full price breakfast is $1.40 in all 
schools. Reduced price is $.30 (after approval of application) in all schools. Full price lunch is $2.25 in all 
schools. Reduced lunch is $.40 (after approval of application) in all schools. 

Meal Account Payment Information: Payments are taken daily in the cafeterias. The managers will write a 
receipt for your payment and credit your child’s account that day. Should the only convenient time for you to 
make a payment be during meal serving time, each cafeteria with the exception of the high school is 
equipped with a locked payment drop box. Please include your child’s first and last name and teacher’s name 
on the envelope so that the manager may write a receipt and give it to your child. In the event your child 
brings the payment to school, please place it in an envelope also with the same information on the envelope. 
Instruct your child to pay in the morning before going to class. If your child forgets to pay before class, he or 
she may drop the payment in the box at anytime during the day.  
For your convenience, you may mail your payment to: 
 FOOD SERVICES DEPARTMENT 
 FT. KNOX COMMUNITY SCHOOLS 
 281 FAYETTE AVENUE BLDG 4553 
 FT. KNOX, KY 40121-6201 
Please make sure that your student(s) name and school are included with the check. Checks are made out to 
the cafeteria for individual schools. A receipt will be returned to you by mail.  For those parents interested in 
making payments by credit card, internet website www.lunchprepay.com  provides access to a 45-day history 
of what students are buying for breakfast and lunch. Parents will receive premium membership on a secure 
site to prepay for school meals, track history of food purchases, and have the assurance of knowing lunch 
money they send from home actually makes it to school.  If a child’s account becomes low on funds parents 
receive low balance alerts by e-mail. Any parent who enrolls a student in LunchPrepay.com will need the 
students’ 10-digit ID number. In order to obtain your students ID number, please contact your child’s school 
cafeteria or the Child Nutrition Department. There is a 5% charge, when a parent adds money to their 
student’s account. For more information parents may go to https://www.LunchPrepay.com to register, or 
contact the FKCS Food Service office at 624-2345 extension 4110 or 4115. 

Meal Charge Policy: Students are allowed to charge up to seven meals on their account. After seven 
charged meals, parents will be notified via mail. All a la carte sales will be discontinued until the account 
balance is brought up to a positive balance.  

A La Carte Sales: At the elementary and middle schools, a la carte sales must be paid for in cash. At the 
high school, students may use their meal account to purchase a la carte items. Should you not want your 
high school student to charge a la carte items on their meal account, please notify the high school cafeteria in 
writing. All a la carte sales will be discontinued once your child has a negative balance on their meal account. 
Should your child receive free meals, a la carte items must be purchased using cash only. 
 
Delinquent Meal Account Policy: Reminder notices are run every Tuesday in the elementary, intermediate 
and middle schools and given to the teachers for distribution to the students. Please check with your child.  If 
you are not receiving the notices, you may want to check with your child’s teacher.  The serving program 
used at the schools will start generating a reminder notice when the dollar amount in the account falls below 
$2.75. At the high school the students are advised by the cashier whether or not a payment on their account 
is needed. 
 

http://www.lunchprepay.com�


DDESS Page 13 

General Information 
FOOD SERVICE (CON’T):   
When an account reaches seven charged meals, a courtesy letter is mailed to the sponsor for prompt action. 
The letter will contain a date by which the account must be brought into a positive balance.  If the request for 
payment goes unheeded a DD Form 139 will automatically be processed through the Military Pay Center. At 
that time an additional $25.00 processing fee is added to what is owed on the account.  

Returned Check Policy:  Upon receipt of the first returned check, a $25 service charge will be added to the 
amount of the check written, and the returned check must be picked up in the Food Services Office. If a 
second check is returned, all check-writing privileges are suspended for six months. Should a wage 
garnishment need to be filed to redeem a returned check, then check-writing privileges are suspended 
indefinitely. 

FOOD AND DRINKS IN CLASSROOM:  Gum, candy, drinks, and food are not permitted in the classroom. 
On rare occasions or as part of the curriculum, teachers have the authority to allow food within the 
classroom.  Teachers have the authority to confiscate any item prohibited in the classroom.  Students who 
repeatedly violate these prohibitions will be sent to the office.  Only plain water in their original bottles will be 
allowed at the teacher’s discretion. 
 
FUND RAISING:  All fundraising on behalf of Fort Knox High School must be approved in advance by both 
the Activities Director and the Principal.  Specific guidelines are in place if an activity wishes to raise money 
from the community.  These guidelines will be adhered to by our school organizations.   
 
HALL PASSES:  During classes, no students are to be in the hallway unless they have a hall pass issued by 
the sending teacher.  All receiving teachers will initial and date the hall pass and record the time for the 
student upon returning to the first teacher. 
 
HEALTH REQUIREMENTS: The school nurse can assist students and their parents with  
health matters relating to school.   

Physical Exams:  Student physical examinations are done by appointment at the sponsor’s Primary 
Care Clinic or, in some cases, by an off-post provider.   
 
Students entering 7-12th grades should have a copy of a 6th grade or more recent physical in their  

 school health record.  If they have no such physical report, they should schedule one and submit  
 that report within 30 days of enrollment. 
 
 Physicals are recommended for any high school student enrolling in PE/Personal Fitness. 
 
 Sports Physicals:  A student participating in sports must have a physical exam report dated 

within one year in order to practice or participate in any sport.  Before getting the sports physical 
exam, the parents or student should pick up the forms at Fort Knox High School or Scott Middle 
School.  The report is good for one year from the date of issue. 

  
 Immunization Certificates: Every student must meet all requirements specified on the DoDEA 

Immunization Certificate.  A newly enrolling student must have a DoDEA Immunization Certificate 
within two (2) weeks of enrollment.  Any student failing to maintain compliance with DoDEA immuni-
zation guidelines will be excluded until proof of up-to-date vaccination is submitted. 

 
  Needed immunizations can be obtained on a walk-in basis at the Immunization Clinic, Ireland Army 

Community Hospital (IACH).  TB tests are not given on any Thursday or on a Friday prior to a holi-
day.  If a preschool student has not had a physical examination already and is behind on his/her 
shots, he/she may be required to have a physical exam before the clinic can give the needed 
immunizations parents are directed to contact the Immunization Clinic and/or Primary Care Clinic for 
specific guidelines. 
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General Information 
HEALTH REQUIREMENTS (CON’T):   
 Health folders:  Health folders and/or Health Registration Forms must be completed when the child 

is enrolled.  Parents should list any health problems their child may have.  Students with health pro-
blems requiring school accommodation or treatment may be required toget written physician state-
ments and/or orders for such treatment.  In addition, parents should list their home phone number, 
duty phone number, cell phones and the name and number of a local contact person(s) whom school 
officials may call if unable to contact the parent/guardian in an emergency. 

 
 Medications and Medical Conditions: Students with medical conditions requiring school manage-

ment or accommodations should provide a physician’s statement delineating symptoms and required 
treatment, and a time frame for the accommodation. 

 
 Medications can be given at school only with a doctor’s prescription and a parent/guardian written re-

quest (See Parent Request to Administer Medication at School form).  If the medication is to be giv-
en daily or intermittently over an extended period of time, please ask the doctor for an additional bot-
tle designated for school use.  The parent/guardian should transport medication to and from school. 

 
No over-the-counter medications (such as Tylenol, cough syrup, or decongestants) can be given by 
school personnel without a prescription.  Students may not carry any medications during school or 
school sponsored events unless the Self Carry forms are completed by the doctor, parent/guardian 
and student. 

 
 Insurance:  The school system is prohibited from endorsing private insurance carriers for providing 
 “gap” insurance to parents/sponsors of students who participate in any school activities.  Costs 
 associated with the TRICARE program or any dental program must be borne by the child’s parent or 
 sponsor. 
 
ITEMS PROHIBITED ON SCHOOL PROPERTY:  The items listed below create a safety hazard and are 
disruptive to the educational process.  Items such as:  water guns, snow balls, eggs, drug paraphernalia, 
frisbees, computer games, shaving cream, radios, CD players, tape recorders, dice, basketballs, footballs, 
cameras, skateboards, etc., are not allowed in school.  If this rule is violated, the item(s) will be confiscated 
and released to a parent or guardian.  The school shall not assume responsibility for damage or loss incurred 
when property has been confiscated.  The administration reserves the right to add or delete from this list. 
 
LIBRARY/MEDIA CENTER SERVICES:  The library opens at 7:30 a.m. each morning and is open until 3:20 
p.m. each afternoon except Thursday.  Students may use it at any time, with permission, between those 
hours for studying, reading, or research.  Books, except for reference books, may be checked out for two 
weeks with option to renew one time. 
 
Reference books, pamphlets, and magazines go out for overnight use only.  Students with overdue materials 
are not permitted to check other materials out until their record is clear.  All students entering the library 
carrying large bags or satchels, must check them in with the librarian upon entering or be willing to have them 
looked through upon leaving.  Students will be held accountable for any unreturned items. 
 
LOCKS AND LOCKERS:  Each student will be assigned a locker with a combination lock for storage of his/
her belongings.  Students are responsible for keeping lockers clean, neat, and LOCKED at all times.  The 
school is not responsible for stolen or lost articles.  Students should not bring money or personal items of 
value to school.  Students taking physical education classes must bring a lock to place on their gym locker to 
protect their items left in the locker room.  Lockers are the property of the school and may be subject to 
search. 
 
LOST AND FOUND:  Any article that is found should be turned in to the lost and found in the School 
Resource Office.  Students who have lost articles should check in the office periodically, before or after 
school.  Articles that are not claimed by the end of the school year are turned over to charitable organizations 
or thrown away. 
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General Information 
PARENT COMMUNICATION:  FKHS makes every attempt to communicate with parents regarding school 
activities, academic achievement of their students and teacher contact.  Daily announcements are sent out 
through mass email to the address the sponsor provides at registration.  Individual teachers may be contact-
ed by email using the following address:  firstname.lastname@am.dodea.edu.  Students grades/progress 
may be viewed by parents through the internet by using GradeSpeed.  Parents must register through the 
school for this service.  Please contact Mrs. Karen McMann, FKHS Educational Technologist, for more infor-
mation.  
 
PARKING:  Driving to school and parking on campus is a privilege.  Students and teachers driving to school 
in a privately owned vehicle are to park in the parking lot behind the gym.  Students and teachers must regis-
ter their vehicle with the school resource officer.  This requires that they provide a copy of their driving li-
cense, proof of insurance and registration. This privilege for students can be revoked as determined by the 
school administration. 
 
PERSONAL BELONGINGS:  Students should not bring personal items of value to school.  Students are to 
keep their lockers locked at all times.  The school is not responsible for loss, damage or theft of personal 
items.  Students taking a physical education class must bring a lock to place on their gym locker to protect 
their items left in the locker room. 
 
PHYSICAL EXAMINATIONS:  See Health Requirements. 
 
PRIVACY ACT:  The Privacy Act of 1974 (5USC 552) and the Family Educational Rights and Privacy Act of 
1976 (Public Law 93-380) require that parents be informed of certain information.  Completion of certain ap-
propriate forms is mandatory in order to meet requirements of the act. 
PRIVACY ACT AND 18 YEAR OLDS:  Students who turn 18 years of age while attending Fort Knox High 
School will be granted all rights of privacy, including those previously afforded to the parents/guardians.  In 
order to provide information to a parent/guardian or even to discuss situations involving a student 18 or older, 
the student must sign a release to the school authorizing release of information to the parents/guardians.  
Without such a signed release, the school cannot provide information relating to the student’s absenteeism, 
grades, and discipline.  Students who wish to sign the release of information need to see the Principal’s sec-
retary. 
 
SCHOOL CLOSINGS:  The Fort Knox Schools are very seldom closed for inclement weather. Base opera-
tions support generally is able to keep the primary roads open. For information about school closings or de-
layed openings, watch Fort Knox's TV Channel 98, visit the Fort Knox Web site at www.knox.army.mil, or call 
the Fort Knox Operations Center at 624-KNOX. In the event school is dismissed early, parents are asked to 
inform the school office of the location they want their children sent, if it differs from the usual location. 
 
SKATEBOARDS or ROLLER BLADES:  Skateboards, roller blades and shoes with wheels are forbidden in 
the building.  They cannot be used in such a way on school property so as to present a danger to pedestri-
ans.  They will be confiscated if they are used dangerously or in the building.  A parent or guardian will be 
contacted and will be required to pick up the skateboard. 
 
SUNGLASSES:  Sunglasses are not allowed in the classrooms.  If worn, the sunglasses will be taken by an 
adult and the parent or guardian of the student will be required to pick up the sunglasses.  Documented medi-
cal exceptions may be determined by the school nurse. 
 
SUPPLIES:  Students are responsible for their own school supplies. They will be provided with a list of need-
ed supplies from each teacher during the first week of school. 
 
 

mailto:name@am.dodea.edu�
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TARDY POLICIES:  Students are permitted two unexcused tardies to each of their seven classes within a 
nine-week grading period.  Students, who are tardy (unexcused) more than two times per class will face dis-
ciplinary action.  See Attendance Policy. 
 
TELEPHONE USAGE:  Any student who needs to make a personal call must use the telephone available in 
the school office if it is convenient for the office staff.  Students will not be allowed to receive personal calls 
on the office telephones.  If an emergency situation requires a student to talk to a parent or relative, a mes-
sage will be taken and a return call will be made.   
 
TEXTBOOKS:  All textbooks are furnished by the Fort Knox Community School Board at no cost to the stu-
dents.  Textbooks will be signed out through the Textbook Room.  When textbooks are issued to students, a 
number for each book is registered to the student’s media account and that number must correspond when 
that book is returned at the end of the school year or if the student withdraws.  Lost books or books without 
matching registration numbers must be paid for by the student.  Damaged books will require a fee depending 
on the extent of the damage.  The payment is to be made through the Student Management Supervisory 
Specialist’s  office to the United States Treasury.  No textbooks will be issued until debts are paid.  If a stu-
dent loses, destroys, or damages a free textbook, the following scale will serve as a guide for compensating 
for such loss: 
 1.  If age of book is one-two years - 100% of the retail price; 
 2.  Three-four years - 75% of the retail price; 
 3.  Five or more years - 25% of the retail price; 

The following options are available if a student loses or mutilates a library book: 
 1.  Replace the book with the same title; 
 2.  Replace the book with a new book of a different title but of comparable value; 
 3.  Pay for the books based on age and/or condition of the book. 
 
TITLE IX POLICY:  It is the policy of Fort Knox High School not to discriminate on the basis of sex in its edu-
cational progress, activities, or employment policies as required by Title IX of the 1972 Educational Amend-
ments.  Inquiries regarding compliance with Title IX may be directed to the Title IX Coordinator, or to the Di-
rector of the Office for Civil Rights, Department of Health, Education and Welfare, Washington, D.C. 
 
TITLE IX GRIEVANCE PROCEDURE:  Whenever a student or employee in the Fort Knox High School has a 
complaint of sex discrimination alleging any action which would be prohibited by Title IX of the 1972 Educa-
tion Amendments, the individual is to take that complaint to the Title IX Coordinator.  If the complainant does 
not receive prompt and equitable resolution of the complaint, the person is to proceed through the school 
system administrative chain of command to the superintendent.  If the complaint is still not resolved, the indi-
vidual may appear before the Board of Education.  Exhaustion of these procedures is not prerequisite for fil-
ing of complaints with the Office for Civil Rights. 
 
 
UNAUTHORIZED AREAS:  The boundaries of school grounds are Dixie Street, Gold Vault Road, Eleventh 
Avenue, and the parking lots. Students violating the off-limits areas will be subject to disciplinary measures.  
The parking lots and Scott Middle School (except for those who are taking a class there) are off limits during 
the school day. 
 
VISITOR POLICY:  Persons having business in school shall register in the main office.  Students are not to 
bring visitors or relatives to school to visit classes. 
 



DDESS Page 17 

Academics/Counseling Information 
ACADEMIC LETTERS:  To be eligible for an academic letter, a student must meet the following standards. 

  Must have at least GPA (grade point average) average of 4.0 for the current school  
        year through the end of the third quarter; 
2.     A transfer GPA will be accepted for any student entering Fort Knox High 
        School after the end of the first nine week grading period; 
3.     Be enrolled in a minimum of four subjects to be eligible to receive an 
        academic letter; 
4.     All subjects in the high school curriculum will count in determining eligibility 
        for an academic letter; 
5.     Students in grades 9 through 12 are eligible for academic letters; 
6.     Academic letters will be presented during the Senior Honor Night and 
        Underclassmen Honor Night ceremonies. 
 

ADVANCED PLACEMENT COURSES & EXAMS:  The Department of Defense Education Activity (DoDEA) 
will assume responsibility for the costs to take the Advanced Placement Examinations for all students 
enrolled in Advanced Placement courses.  Consequently, a student taking an Advanced Placement course in 
a DoDEA high school will be required to take the requisite Advanced Placement Examination in order to 
receive a weighted grade for the course.  See GRADING and GRADE POINT AVERAGES for further 
information on the DoDEA policies concerning this. 
 
AVID:  Advancement Via Individual Determination is a program designed to help middle and high school 
students prepare for and succeed in colleges and universities. Students in the program commit themselves to 
improvement and preparation for college. AVID offers a rigorous program of instruction in academic “survival 
skills” and college level entry skills. The AVID program teaches the student how to study, read for content, 
take notes, and manage time. Students participate in collaborative study groups or tutorials led by tutors who 
use skillful questioning to bring students to a higher level of understanding.  AVID is an elective class which 
meets during the regular school day.  For more information, contact Mr. Scott Curley in the guidance office. 
 
CLASS RANKINGS: Final class rank is computed beginning with grade nine through the second semester of 
the twelfth grade (8 semesters).  All students are included in the ranking.  The grade point average used to 
determine rank in class is determined by dividing the number of quality points earned by the number of units 
of credit attempted.  Rank is based on cumulative grades.  Several students may have the same rank.   
 
Class ranking for graduation will be determined following the second semester of the senior year for students 
enrolled at the end of the fourth quarter.  All letter grades for eight semesters in grades 9 – 12 will be 
averaged to determine class rankings for graduation honors. 
 

The determination of grade point average for class Valedictorian will be based on student grades attained at 
the end of the second semester of the graduating year.  Students who are graduating early, i.e., after 
completing 6 semesters of high school, are eligible to compete for this honor.  However, students must have 
been enrolled in a DoDEA school during the first semester of the graduating year to be eligible. 

 
CORRESPONDENCE COURSES:  Students may be allowed to take correspondence courses in order to 
meet Fort Knox High School’s graduation requirements.  A maximum of three credits is allowed.  A student 
must meet the attendance requirements of the Ft. Knox Community Schools in order to be eligible for 
correspondence classes.  Principal approval is required. 
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DIPLOMAS: Fort Knox High School awards the common DoDEA diploma. However, students may also 
qualify for an honors diploma.   
 

DoDEA Honors Diploma:  Students graduating from DoDEA schools will earn an Honors Diploma 
by meeting the following criteria:   
 

1. completion of all graduation requirements;  
2. earn a passing course grade and take the requisite examinations in a minimum 
    of four Advanced Placement courses;  
3. earn a Grade Point Average of 3.8, or higher, based on grades received through 
    the end of the second semester of the graduating year. 
 

DROP/ADD PROCEDURES:  If a student wishes to change their schedule, they must make an appointment 
with their guidance counselor during the first ten days of the semester.  This does not guarantee that a 
change will take place.  However, students can inquire into the possibility of changing a year-long course 
during the first ten days of the first semester and a semester course in the first ten days of that semester.  If a 
student changes into a new class, they will be expected to make up all work they missed so that they will be 
able to earn credit in the course.  Full credit courses cannot be dropped at the end of the first semester 
without teacher recommendation and principal approval. 
 
EARLY COMPLETION OF SCHOOL TERM/PCSing:  Students whose parents are leaving for overseas 
assignments during the last 20 days of a school term may be accelerated and complete the term early.  
Parents should apply to the Principal with a copy of orders as soon as they are notified of PCS. 
 
GRADE CLASSIFICATION BY CREDITS:  Students are classified in accordance with the following minimum 
attainments as determined by DoDEA. 

GRADING and GRADE POINT AVERAGES:  The following quality point values are used in calculating the 
GPA for courses completed in DODEA schools:      

Quality Points                                                                              
 
                                
 
 
 
 
 
 
 
 
 
 

Class of  2010, 2011, 2012, 2013 

Freshman – 8th grade report card 

Sophomore – 6 credits 

Junior – 12credits 

Senior – 18credits 

Graduate – At least 26 credits 

Numerical Average Advanced Placement Weighted Regular Unweighted 

A = 90-100 5 4 

B = 80-89  4 3 

C = 70-79 3 2 

D = 60-69 2 1 

F = 59 & Below  0 0 



  All classes are 18 weeks with 1/2 credit per semester.  Subjects will be designated as Advanced Placement 
courses (AP), honors courses or regular courses.  No extra quality points are given for honors courses. 

 
Weighted Grades for AP Courses:  The Department of Defense Education Activity (DoDEA) will 
    calculate the weighted grades of Advanced Placement (AP) courses for 
students transferring into  DoDEA schools on the grade point scale used in all DoDEA schools.  Stu-
dents entering DoDEA  schools with College Board recognized AP courses on their transcripts and 
proof of completing the  respective AP examinations will receive the weighted points for the AP 
Courses consistent with those  points awarded to AP courses in DoDEA. 
 

 DoDEA will not modify or alter transcripts received from non-DoDEA schools.  However, the stu- 
    dent’s Grade Point Average (GPA) will be calculated to match the point values for the 
letter grades    issued in all DoDEA schools.  The intent of this change is to calculate GPA for 
all students taking AP   courses and completing the AP examination on an equitable basis.  Stu-
dents who have completed    AP courses and taken the examination in school systems 
where grades were not weighted will re-   ceive the weight for those AP courses in 
accord with the DoDEA grading scale. 

 
High School Credit for Courses in 7TH and 8TH Grades:  It is the policy of the Department of De-
fense Dependents Schools that high school credit toward graduation for students in grades 7 and 8 
taking mathematics will only be awarded for the successful completion of the Algebra I Course 
(MAA301) and/or higher-level mathematics.  Middle school students will not receive high school 
credit for taking the Introduction to Algebra/Geometry (MAA303) and Introduction to Geometry/
Algebra (MAG301) courses.   
 

 Credit for foreign languages taken in middle school will be accepted if the course was a high school 
 level course.  The sending school must provide the appropriate documentation for credit to be 
 awarded. 
 
GRADUATION REQUIREMENTS:  All students graduating from a DoDEA school are required to have a 
GPA (grade point average) of at least 2.0.  Listed below are the course requirements for graduation.  A total 
of at least 26 credits are required. 
Language Arts – 4 credits     Math – 3 credits 
     Language Arts 9          Algebra I 
     Language Arts 10          Geometry 
     Language Arts 11          Algebra II or Discrete Math 
     Language Arts 12 

Science – 3 credits     Social Studies – 3 credits 
     Biology           World Regions or World History 
     Chemistry/Chem Apps in the Community       US History 
     Or Physics/Physics Apps in the Community       US Government .5 credit 
     Plus one additional Science credit        Plus .5 additional Social Studies credit  

Fine Arts – 1 credit     Physical Education – 1.5 credits 
     Visual Arts, Music, Theater, Dance       PE/Personal Fitness .5 credit 
     and/or Humanities          PE/Lifetime Sports .5 credit 
                 PE/Activity Nutrition .5 credit 
 
Professional Technical Studies – 2 credits  Foreign Language – 2 credits 
     .5 credit must be in a Computer course       Credits must be in the same language 
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GRADESPEED: Gradespeed gives parents online access to their child’s attendance or grades.  It can be 
accessed at any time by logging on to http://dodea.gradespeed.net. Directions for setting up an account are 
available in the front office.   
 
GUIDANCE AND COUNSELING PROGRAM:  Fort Knox High School has two full-time guidance counselors 
available to assist students in formulating their plans for the future. 
 
A library of college bulletins, pamphlets, and scholarship information is maintained by the Guidance Depart-
ment.  The material in this library is available to students to help select a college or university, or vocational 
school. 
 
 Standardized Tests administered at FKHS:  The Guidance Department maintains a complete pro
 file of standardized test results and personal data for each student in grades 9-12.  The profiles are 
 employed to give both teachers and parents a better understanding of the student's interests, apti
 tude, academic abilities, and general capabilities and limitations.  To assist the students in evaluating 
 themselves, the following standardized tests are administered: 
 
 Freshmen, sophomores and juniors will be administered the Comprehensive Tests of Basic Skills/
 Terra Nova/Multiple Assessments. 
 
 Sophomores will be able to take the Preliminary America College Test (PLAN) and the Preliminary 
 Scholastic Aptitude Test/National Merit Scholarship Qualifying Test (PSAT/NMSQT).  DDESS Head
 quarters, our educational governing authority, pays for the administration of this assessment and 
 strongly encourages all sophomores to take this exam. 
 
 Juniors will be administered the Preliminary Scholastic Aptitude Test/National Merit Scholarship 
 Qualifying Test (PSAT/NMSQT).  The Scholastic Aptitude Test, College Board Achievement Tests (if 
 desired in the junior year) and the American College Test are made available to students on an indi-
 vidual basis. 
 
 Seniors will be able to take the following tests:  the Armed Services Vocational Aptitude Battery, the 
 American College Test, the Scholastic Aptitude Test, and the College Board Achievement Test (all 
 administered at various times during the year). 
  
 Upon request of parents, teachers, or students, tests in other areas can be made available. 

 
 

HOMEWORK:  Homework serves an important purpose in a student’s school life.  It is a means of reviewing 
and reinforcing the lessons taught in school as well as a component in the grading criteria.  Homework is also 
a way to help students develop work and study habits that will assist him/her throughout the years spent in 
school.  Homework will usually be given on a daily basis.  Students in grades 9-12 should expect 60-120 
minutes of homework each day. These times are only an approximate due to the individual differences of 
students. Projects are often assigned by teachers. These are long-term assignments and students are ex-
pected to work on them on a regular basis and not wait until the due date to complete the entire project. Par-
ents can help develop some routines that will be of assistance in successfully completing homework and oth-
er assignments.  The following suggestions are offered: 

 Provide your student a school daily calendar and ask to see it daily.  Help them remain or-
  ganized by examining their calendar daily.  They should note when exams, quizzes 
will occur and note other deadlines. 

 Ask your student if he/she has homework. 
 Become interested in your child’s work. Ask to see the homework and have it explained to 

you. 
 Help your child set up regular homework time daily. 
 Provide a quiet place for work and study. 
 

 

http://dodea.gradespeed.net�
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HONOR ROLLS:  Students who earn all A’s and/or B’s during the first three nine week grading periods will 
be eligible to receive Honor Roll certificates. 
 
INCOMPLETE GRADE:  If a student receives an Incomplete as their temporary grade, the work must be 
completed by the student within two weeks.  If the work is not completed, the student will receive an F on the 
incomplete work. 
 
MASTERY LEARNING: Mastery learning is a process that enhances the opportunity for academic achieve-
ment.  The essential elements of mastery learning involve feedback, correctives and enrichment.  It is offered 
in every class and students should readily participate in the program.  Sometimes this will require staying 
after the regular school day.  The benefit is well worth the extra minutes that may be needed to be put forth 
by the student. 

The opportunity to reassess will be offered to all students who score below an 80% on formative assess-
ments.  To reassess, a student will: 

A. complete one or more of the following as determined by the teacher 
 1.  assessment correctives; 
 2.  tutoring; 
 3.  extra assignment; or 
 4.  other skill reinforcement; 

B. complete the reassessment during homeroom, class, or after school, as determined by the teacher. 

C. complete the reassessment process within the specified time period as determined by the teacher unless 
there are extenuating circumstances. 

Formative assessments:  assessments that are completed during the teaching and learning process; 
Summative assessments:  assessments that are completed at the end of the teaching. 
 
PHYSICAL EDUCATION:  Physicals are recommended for any high school student enrolling in PE/Personal 
Fitness.  Students taking physical education classes must bring and wear appropriate gym clothes.  Students 
must dress out for physical education class.  Dress must be appropriate, such as t-shirts, gym shorts or 
sweat pants that are not too short or too big, and athletic shoes.  Students taking a physical education class 
must bring a lock to place on their gym locker to protect their items left in the locker room. 
 
PROGRESS REPORTS:  Progress reports are printed at the mid-term of each quarter.  These reports pro-
vide parents and students with knowledge and time to remediate any deficiencies. 
 
REPEATING A COURSE:  A course for which credit is granted may be repeated for content or skill mastery.  
Credit will be given only once and the grade will be for the most recent course taken.  The student’s perma-
nent record will show that the course was repeated.  Students repeating a course in which weighted grades 
are assigned will receive credit only for the most recent course taken.   

The grade point average will reflect the most recent course taken.  In the case where a student fails a course 
required for specific graduation requirements, he or she may repeat the course more than once. 

This policy was effective for courses being repeated beginning in SY 03-04 and from that point on.  It does 
NOT affect courses that were repeated before SY 03-04.  In addition, it applies to DoDEA and non-DoDEA 
courses providing an equivalent DoDEA course is offered. 
 
REPORT CARDS:  Report cards are published at the end of each quarter and are usually mailed home.  

 
SCHOLARSHIPS:   Information concerning scholarship opportunities will be made available to students 
 and parents throughout the school year.  Fort Knox High School has a local scholarship program.  All 
 members of the senior class will be considered by the scholarship committee for achievement recog-
 nition.  To be eligible for a scholarship, a student must be in attendance at least one semester and 
 must graduate from Fort Knox High School. 
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SEMESTER EXAMS:  Semester exams/culminating assignment are taken by all students in all classes. They 
are cumulative and count 20% of the semester average.  Excused absences during semester exams are 
granted ONLY when one of the following conditions is met: 

1. A medical certificate from a licensed physician certifying illness; 
2. A death in the family; 
3. A certifiable permanent change of duty station; 
4. PRIOR approval by the Principal. 

The school administration retains the right to exempt students from exams if deemed necessary. 
Students will only be allowed to take semester exams early when PCS orders are submitted and/or with ap-
proval of the principal.  Sufficient notice is required.   
 
TRANSCRIPTS:  Students may request a copy of their transcript through the guidance office. 
 
TRANSFERS AND WITHDRAWALS:  A transfer student is one who enters or leaves the school after the 
regular school term has begun. 
 
Any student who meets the legal qualifications for admission to Fort Knox Schools will be offered enrollment. 
The counselor will assign the transfer student to a specific grade based upon the student's record of attain-
ment at the previous school as shown by an official transcript. 
 
Students entering after school begins must bring a report card, grade sheet, or some type of official infor-
mation that shows his/her status in the previous school.   
 
A transfer student may be required to make up lost studies to permit him/her to reach the level of his/
her class.  The appropriate teacher will supervise this make-up work before or after school hours.  
 
As soon as a student knows of the imminent departure of his/her family from Fort Knox, he/she should advise 
the principal's office.  Early advice of this type will permit the completion of schoolwork for the current period, 
examinations, etc., in order that the student will suffer no loss of credit incident to the transfer to another 
school.  A student may be furnished an unofficial copy of his/her transcript upon request when he/she with-
draws.  Records of the student's work will be mailed to the school upon request from the school. 
 
Immediately prior to departure the student will turn in all school equipment and books.  A withdrawal clear-
ance form will be picked up in the guidance office on the morning of the last full day the student will attend 
school.  The student will have this form signed by the required personnel as indicated on the form.  The com-
pleted form, when returned to the principal's office, will indicate eligibility for clearance and transfer. 

DDESS 
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ATTENDANCE POLICY:  One important factor affecting a student’s success in school is regular and punctu-
al attendance.  Frequent absences may lead to poor academic work, lack of social development and possible 
academic failure.  Regular attendance is of utmost importance for school interest, social adjustment and 
scholastic achievement.  No single factor may interfere with a student’s progress more quickly than frequent 
tardiness or absence. 
 
All students attending Fort Knox High School are required to attend regularly and punctually.  Adherence to 
the school attendance policy is the responsibility of the parent/sponsor and the student.  It is the obligation of 
every parent to ensure that every child under his/her care and supervision receives adequate education and 
training, and if of compulsory attendance age, attends school.  In some cases, parents have been remiss in 
meeting their obligation to ensure their school-aged children are attending school. The school will report to 
the Garrison Commander student offenses of willful and repeated unexcused absences and truancy. 
 
Minimum enrollment:  Students must attend school for a minimum of the six academic periods of the day for 
a total of seven classes to be enrolled. This means that they attend from 7:30 until 1:10 and/or 7:30 until 
12:10 on Thursdays. 
 
Absences: If a student is absent from school, the parent is to call the school at 624-7030 on the morning of 
the absence.  The parent needs to provide a written excuse, signed by the parent/guardian, for the student’s 
absence or tardiness upon the student’s return. However, the parent/sponsor may be asked to provide verifi-
cation of illness and appointments. 
Excused absences will be granted for the following: 

 illness of the student; 
 death or severe illness in the family; 
 dental, physician, and mental health appointments; 
 out of school suspension 
 emergency conditions, such as fire, flood, or storm 
 college visit 
 special cases as allowed by the Principal. 

Examples of Unexcused absences are: 
 oversleeping 
 missing the bus 
 babysitting 

 
All absences and tardiness of a student not covered in the list above are unexcused and school 
assignments may not be made up by the student.  Excuses must be provided in a timely manner.  Excuses 
provided after the student’s return will require administrator approval. 
 
A student absent from school without the permission of his/her parent/sponsor is unexcused.  The parent/
sponsor will be notified by the school when a student has three unexcused absences and on the occasion of 
every subsequent unexcused absence.  Our school personnel will seek the cooperation from the parent/
sponsor in correcting and preventing truancy, and assisting the parent/sponsor whenever possible. 
 
Students with excessive absences may be monitored by the Student Support Team.  Additionally, students 
with more than seven unexcused absences may be in danger of losing course credit.  Unexcused absences 
may also result in disciplinary action including in-school and out-of-school suspension and expulsion.  Princi-
pals will notify the Command of habitual unexcused absences, suspensions/expulsions, and repeated mis-
conduct.   
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Student Procedures:  Upon returning from an absence for any reason, the student is to report to the recep-
tion office to secure an absence slip which will indicate whether the absence is excused or unexcused.  Stu-
dents are required to present this slip to every teacher whose class was missed.  For excused absences, 
presentation of the slip is required before work can be made up. 
 
Tardies:  Students are permitted three unexcused tardies to each of their seven classes within a nine-week 
grading period.  Students who are tardy (unexcused) more than three times per grading period will face disci-
plinary action.  On the fourth unexcused tardy,  Saturday School will be assigned.  Students are expected to 
arrive for Saturday School on time and in appropriate dress-code attire or they will not be allowed in. 
Students who fail to attend their assigned Saturday School or are not allowed in due to being late or dress 
code violations will receive 2-days in ISS.  Tardies are reset to zero once the student successfully completes 
their assigned consequence.  
 
Closed Campus Policy:  Fort Knox High School is a closed campus.  Leaving school grounds anytime dur-
ing the day including during lunch without permission is unauthorized.  Such absences will be counted as 
unexcused and skipping school. 
 
Early dismissal/Sign out:  If a student is to leave school early for an excused absence, they are to report to 
the office to be checked out by their parent/guardian, who will sign them out.  No phone calls will be accepted 
for students to be signed out by someone other than those listed as contacts by the sponsor. 
 
Long-term absences:  If there is a need for a long-term absence from school, the parent/guardian needs to 
make arrangements as soon as possible prior to the absence with the principal’s office.  When approving 
absences, administrators need to consider the following factors: 

 The student is in good academic standing. 
 The student has a record of consistent  school attendance during the current school year. 
 Review of the impact previous extended absences from school have had on the student’s educa-

tional program during the current school year. 
 Administration shall confirm with the parent or sponsors Command, if dates of any extended ab-

sence are mandatory or discretionary.   
 DoDEA Regulation 2095.01, Enclosure 2 

 
Students who have been approved for an extended absence from school must complete a Student Educa-
tional Monitoring Plan.  The plan is an agreement amongst the student, parents, teachers, and administra-
tors regarding work to be completed during the approved absence. Assignments will be provided to the stu-
dent prior to the absence and the student must turn in completed assignments to his/her teachers within five 
days of returning to school from the absence.   
 
Missed Work and Exams:  If a student has missed school due to an excused absence, he/she has two full 
days for every day absent to turn in missed work, not to exceed five days.  It is the student’s responsibility to 
see each of his/her teachers to find out what he/she missed in class.  If a student has missed an exam, he/
she is to have it completed within five school days upon his/her return.  This can be done during homeroom 
or as arranged with the teacher. 
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Dress Code:  Fort Knox High School and Scott Middle School 
The Fort Knox Community Schools maintains a dress code to foster a safe, orderly, and professional learning en-
vironment for our youth and to align with the Vision Statement of “Prepare students to be productive members of a 
global society.”  Proper appearance not only makes a good impression to others but also has shown to have a 
high relationship to behavior and preparation of students for future endeavors.  The students represent the United 
States, our military, and Fort Knox, and their dress should be conducive to demonstrate that representation 
properly.

The Dress Code or appropriate school issued uniform is in effect for all students when they are represent-
ing the FKCS.  The Dress Code is not as structured for activities after the school day.  However, the administra-
tion always expects clothes to be appropriate and properly worn.  The Principal reserves the right to prohibit a 
particular item of clothing or accessory if he or she determines that the item presents a safety concern or that the 
item is materially and substantively disruptive to the learning environment.  The Principal has the authority to de-
clare special dress days at his or her discretion.  This authority may not be delegated.  The Board of Education 
retains the right to quickly recommend additional restrictions for the safety of the students and school system.  An 
example would be if there is a concern about possible gang affiliation.  Absent major challenges in the existing 
dress code, this policy will not be considered for review or changes until Academic Year 2013-14. 
Rev.:  17 May 2012 

The FKCS dress code is as follows: Which means: 
LEG WEAR Slacks and shorts must be chino or docker style made from 
The FKCS dress code is as follows: Which means: 
LEG WEAR Slacks and shorts must be chino or docker style made from 
cotton/polyester/corduroy that are proper size and worn at the waist.  
Cargo pants are allowed but not in denim.  Jean-styled pants are al-
lowed.  Two percent Spandex in clothes coupled with 98% of another 
fabric, other than denim, is permissible. 
*Belts are required if pants have belt loops. 
*Dresses, shorts, skirts, skorts, and Capri pants must clearly exceed the 
length of students’ fingertips when extended. 
* Skirts and dresses can be no shorter than three inches above the knee.  
A 3”by 5” index card will be used when necessary to determine compli-
ance. 

*NO Jeans (denim) or athletic shorts 
*NO Nylon material or Spandex 
*NO Zip-Apart pants or snap to the leg 
*NO Sagging or baggy pants 
*NO Intentional ripped, frayed or with holes 
*NO Studded belts or large belt buckles 

SHIRTS pullover polo style or dress shirts in short/long sleeves with a 
collar that are properly sized 
*Must be tucked in at all times with a visible waistband. 
*May have natural logo that is no larger than four inches square. 
*Undershirts may be worn underneath another approved shirt. 

*NO Graphics, pictures, numerals, or slogans 
*NO See-through materials 
*NO Excessively tight or revealing clothing 
*NO Cleavage-exposing clothing 
*NO Sleeveless, Spaghetti strap shirts or Tank 
Tops 

SHOES closed heel and toed shoes that are comfortable for walking 
*If with laces, must be appropriately tied. 

*NO Sandals, CROCS, Flip Flops 
  

SWEATERS/SWEATSHIRTS/VESTS may be worn over approved shirts 
and follow shirt colors and logo guidelines. 
*Must come down to the waist. 

*NO Hoodies 
  

COATS, LIGHT JACKETS, RAINCOATS can be in any color with logos; 
however, they can only be worn to and from school. 

*NO Coats/Jackets/Raincoats will be worn in the 
classroom. 

Accessories must maintain the spirit and intent of the dress code and 
will not be distractive. 
* Hairstyle will be with natural hair color, appropriate and consistent with 
good grooming practices. 
*Piercings are allowed only in the ear. 

*NO Indication of membership in a gang 
*NO Hats, caps, sweatbands, bandanna, scarves 
inside the school 
*NO Studded accessories 
  

Spirit Wear (Promoting FKCS) is highly encouraged but will remain 
within the intent of the Dress Code. 
*Approved respective school athletic uniforms (when approved by the 
administration) 

*NO College/professional sport spirit wear that 
does not fall into the parameters of the Dress 
Code above. 
*NO Hoodies 
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This dress code is designed to be a religiously, philosophically, socially, financially and medically neutral, 
mandatory, universally applicable code.  However, we recognize that in some unique circumstances, accom-
modations (exceptions) to the dress code may be reasonable and appropriate due to the existence of special 
circumstances.  Parents may request that their child be permitted to opt out of some or all of the dress code 
provisions.  Parents may not however, request an opt out of those provisions which prohibit speech related to 
the promotion of illegal use of drugs, alcohol, tobacco, or violent conduct; or speech that contains threats or 
expressions which are violent, discriminatory, lewd, vulgar or obscene.   A parent request for the student to 
opt out of some or all of provisions of the school dress code must be provided to the school principal, in writ-
ing, and must provide an appropriate rationale to support each aspect of the request. 
 
DRESS CODE VIOLATIONS: 
If a student is not in compliance with the dress code, he or she will be given the following options: 
 
1. Call a parent to bring the needed piece of clothing or accessory. 
2. Report to In-school Suspension for the remainder of the school day. 
 
If there is a question about a student’s attire, send the student to the office for a decision to be determined by 
an administrator. 
 
If a student receives 4 dress code violations he/she will be assigned to an extended detention. 



OVERVIEW: Each student will be issued a laptop to use while attending Fort Knox High School under the 
One to One Laptop Initiative.  Each teacher will incorporate laptop use into their instruction on a regular ba-
sis.  Students will use the laptops to complete activities, research ideas, and submit assignments to their 
teachers electronically.  Upon parent approval, students will be able to take the laptops home to continue 
their work for school.  Students will be assigned a laptop with a battery, protective sleeve, and portable bat-
tery charger.  Their name will be placed on the outside top of the machine, with green nametags indicating 
take home approval and red nametags indicating the machine must stay in the building. 

 Students are to keep their laptop with them throughout the day and store them in their lockers using 
their protective sleeve.  Laptops may be transported in a backpack to and from school. 

 Each Wednesday, students will leave the computers in their last period class. Students must log out 
and leave the computers on with the top open.  DoDEA provides each machine with an update to 
software and virus control and protection.  All other evenings, the computer is free to travel home 
with you and we encourage you to do so. 

 Students must bring their laptops to school with a full battery each morning.  Machines left at school 
will receive a recharged battery each morning. 

 
TAKING CARE OF THE LAPTOP:  Students are responsible for the general care of the laptop they have 
been issued by the school. Laptops that are broken or fail to work properly must be taken to Mrs. McMann  
for assistance. 
 
General Precautions   

 Eating and drinking is not allowed while your laptop is in use.   
 Cords, cables, and removable storage devices must be inserted carefully and gently into the laptop.   
 Students should never carry their laptops while the screen is open, unless directed to do so by a 

teacher.   
 Laptops should be shut down before moving them to conserve battery life.   
 Laptops must remain free of any writing, drawing, stickers, or labels that are not the property of the 

DDESS and/or Fort Knox High School.   
 Laptops must never be left in a car or any unsupervised area.   
 Students are responsible for keeping their laptop’s battery charged for school each day.   

Carrying Laptops   

The protective cases provided with laptops have sufficient padding to protect the laptop from normal treat-
ment and provide a suitable means for carrying the computer within the school. The guidelines below should 
be followed:   

 Laptops should always be within the protective case when carried.   
 The laptop must be turned off before placing it in the carrying case.   

Screen Care   

The laptop screens can be damaged if subjected to rough treatment. The screens are particularly sensitive to 
damage from excessive pressure on the screen.  Here are a few things you should never do to your laptop: 

 Lean on the top of the laptop when it is closed.   
 Place anything near the laptop that could put pressure on the screen.   
 Place anything in the carrying sleeve that will press against the cover.   
 Poke the screen.   
 Place anything on the keyboard before closing the lid (e.g. pens, pencils, or disks).     
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USING THE LAPTOP AT SCHOOL:  Laptops are intended for use at school each day. In addition to teacher 
expectations for laptop use, school messages, announcements, calendars and schedules will be accessed 
using the laptop computer. Students must be responsible to bring their laptop to all classes, unless specifical-
ly advised not to do so by their teacher.   

Laptops Left at Home   

If students leave their laptop at home, they must immediately phone parents to bring them to school. Repeat 
violations of this policy will result in disciplinary action.   

Laptop Undergoing Repair   

Loaner laptops may be issued to students when they leave their laptops for repair at the Help Desk.   

Charging the Laptop’s Battery   

Laptops must be brought to school each day in a fully charged condition. Students need to charge their lap-
tops each evening. Repeat violations of this policy will result in disciplinary action.  In cases where use of the 
laptop has caused batteries to become discharged, students will swap out the depleted battery with a fully 
charged battery from a designated charging station.  Students will be assigned a charging station to use and 
most will be located in their Encore classrooms.  A fully charged battery should last until lunch time.  After 
lunch, students will be expected to have a fully charged battery for their afternoon work.  

Screensavers   

 Only use the screensavers that have been preloaded and exist on the machine when it is assigned to 
you. 

 Passwords on screensavers are not to be used.   
 Hard drive passwords are forbidden. If used, students may be responsible for the cost of replace-

ment hardware.   
Originally Installed Software 

The software originally installed by DoDEA must remain on the laptop in usable condition and be easily ac-
cessible at all times.  The laptop is supplied with Microsoft Windows 7 Enterprise operating system and with 
additional software. Licensed software provided with all new laptops includes:   

Adobe Acrobat Reader      Adobe Photoshop and Premiere Elements 10 
Alice       Scratch 
Audacity       Microsoft Internet Explorer   
Adobe Master Collection CS5    Microsoft Windows 7 Enterprise   
Microsoft Mathematics      Windows Media Player   
Windows Movie Maker      Snagit 10  
SMART Notebook 10   Smartsound – Sonicfire Pro 5 
Microsoft Sharepoint    Google SketchUp 8    
Quicktime      Real Player 
Windows DVD Maker    Evernote 3  
Microsoft Office 2010 – Word, Excel, PowerPoint, Access, Outlook, Infopath, and Publisher   

Sound   

Sound must be muted at all times unless permission is obtained from the teacher for instructional purposes.   

Printing   

Students may use printers in classrooms, the library, and computer lab with teachers’ permission.  
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STUDENT LAPTOP REPAIRS:  Steps to resolve a problem with a student's laptop: 

 Student asks another student for help in correcting a problem with his/her laptop computer.  If prob-
lem can’t be fixed, move to step 2. 

 The laptop is taken to Mr. Leverson in the room 126 where the student completes the repair form. 
 Once the repair form is complete, the student turns in his/her computer and receives a loaner ma-

chine.  The student signs the loaner agreement at the bottom of the repair form. 
 Once the repair is completed and the machine is back in working order, the student is notified during 

the morning announcements and returns to room 126 where the loaner machine is inspected by Mr. 
Leverson.  If the machine is found to be in good condition, Mr. Leverson certifies it as such and re-
turns the original student machine back to the student.   

 The student must sign for the machine on the repair form. 

From time to time the school may add software applications for use in a particular course. The licenses for 
this software require that the software be deleted from laptops at the completion of the course. Periodic 
checks of laptops will be made to ensure that students have deleted software that is no longer required in 
class and that the school has not exceeded its licenses.  

Inspection:   
Students may be selected at random to provide their laptop for inspection.   
 
ACCEPTABLE USE:  Fort Knox High School’s network facilities and/or laptops are to be used in a responsi-
ble, efficient, and ethical manner in accordance with the Department of Defense Education Activity.  Access 
to the DoDEA computer systems is a privilege, not a right.  Laptops will be subject to random inspections and 
will be turned over to district personnel upon request.  Students must acknowledge their understanding of this 
policy as well as the following guidelines.  Failure to adhere to these standards may result in suspension or 
revocation of the offender’s laptop and/or network privileges.    
 
General Guidelines 

(1) Students will have access to all DoDEA approved forms of electronic media and communication 
which is in support of education and research and in support of the educational goals and objec-
tives of the Department of Defense Education Activity.   

(2) Students are responsible for their ethical and educational use of the technology resources of the 
Department of Defense Education Activity.   

(3) Access to the Department of Defense Education Activity technology resources is a privilege and 
not a right. Each employee, student and/or parent will be required to follow the Internet Usage 
Agreement Policy.   

(4) Transmission of any material that is in violation of any federal or state law is prohibited. This in-
cludes, but is not limited to the following: confidential information, copyrighted material, threaten-
ing or obscene material, and computer viruses.   

(5) Any attempt to alter data, the configuration of a computer, or the files of another user, without the 
consent of the individual, administrator, or technology administrator, will be considered an act of 
vandalism and subject to disciplinary action in accordance with the Student Handbook.   

(6) The School’s internet is to be used for research and as a means of obtaining academically rele-
vant information.  Material obtained through research on the Internet and then used in academic 
work is to be properly documented.  Students may not access Web sites, newsgroups, or “chat” 
areas that contain material that is obscene or that promotes illegal activity.  If a student does ac-
cidentally access this type of information, he or she should immediately notify a teacher.  

(7) E-mail and all other forms of electronic communication are to be used in a responsible manner.  
Students may not use vulgar, derogatory, or obscene language.  Students may not engage in 
personal attacks or harass others.  
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(8) Use of the computer for anything other than a teacher - directed or approved activity is prohibited 

during the school day.  
(9) When accessing the school district’s internet network, Internet computer games or any computer 

games are prohibited. 
(10) Computers may not be used to make sound or video recordings without the consent of all those 

being recorded.  
(11) Installation of peer -to-peer file-sharing programs is strictly forbidden.  Copyright laws must be 

respected.  If you have any questions about what constitutes a copyright violation, please con-
tact an administrator, the media specialist, the education technologist or a teacher.  

(12) Music will only be allowed on the laptop if it is being used for a teacher-directed or approved ac-
tivity.  

(13) The school has a limited amount of information that it can transfer at any one time.  When down-
loading large files over the Internet or backing up files to the server, students should be hard-
wired to the network.  

(14) Files stored within the school computer systems should be limited to those relating to formal 
school courses or activities. Graphic files or pictures that are not for a school project or activity 
should not be stored on the school computer systems.  

(15) Students may access only those files that belong to them or for which they are certain they have 
permission to use.  

(16) Deliberate attempts to degrade the network or to disrupt system performance will result in disci-
plinary action.  

(17) School administrators reserve the right to remove student accounts on the network to prevent 
unauthorized activity.  

 
ACCEPTABLE USE   
The Department of Defense Education Activity reserves the right to define inappropriate use of technology.  
These inappropriate uses include, but are not limited to:  
 

 The user shall not erase, change, rename, or make unusable anyone’s computer files, programs, or 
disks.  

 The user shall not use or try to discover another’s password or another person’s email or other files.  
 The user shall not use a computer for unlawful purposes, such as illegal copying or installation of 

software.  
 The user shall not let other persons use his/her name, logon, password, or files for any reason.  
 The user shall not deliberately use the computer to annoy or harass others with language, images, 

innuendoes, or threats.  The user shall not deliberately access or create any obscene or objectiona-
ble information, language or images.  

   
Privacy and Safety   

 Do not go into chat rooms or send chain letters without permission.   
 Do not open, use, or change computer files that do not belong to you.   
 Never reveal your full name, phone number, home address, social security number, credit card num-

bers, password or passwords of other people.   
 Remember that storage is not guaranteed to be private or confidential.   
 If you inadvertently access a web site that contains obscene, pornographic or otherwise offensive 

material, notify a teacher or an administrator immediately so that such sites can be blocked from fur-
ther access. This is not merely a request; it is a responsibility.   
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Legal Propriety   
 Comply with trademark and copyright laws and all license agreements. Ignorance of the law is not 

immunity. If you are unsure, ask a teacher or parent.   
 Plagiarism is a violation of the Student Handbook. Give credit to all sources used, whether quoted or 

summarized. This includes all forms of media on the Internet, such as graphics, movies, music, and 
text.   

 Use or possession of hacking software is strictly prohibited and violators will be subject to conse-
quences. Violation of applicable state or federal law will result in criminal prosecution or disciplinary 
action by DoDEA.   

 
Consequences   
The student in whose name a system account and/or computer hardware is issued will be responsible at all 
times for its appropriate use. Non-compliance with the policies of the Laptop Handbook or Acceptable Use 
Policy will result in disciplinary action as outlined in the Student Handbook.   
  
Electronic mail, network usage, and all stored files shall not be considered confidential and may be monitored 
at any time by designated DoDEA staff to ensure appropriate use. DoDEA cooperates fully with local, state or 
federal officials in any investigation concerning or relating to violations of computer crime laws.  
  
Computer Laptop Violations:   

a. Sending, accessing, uploading, downloading, or distributing offensive, profane, threatening, porno-
graphic, obscene, or sexually explicit materials.   

b. Downloading or transmitting multi-player game, music, or video files using the school network.   
c. Vandalizing, damaging, or disabling property of the school or another individual or organization.   
d. Accessing another individual’s materials, information, or files without permission.   
e. Using the network or Internet for commercial, political campaign, or financial gain purposes.   
f. Releasing files, home address, personal phone numbers, passwords, or other vital accessing infor-

mation to others.   
g. Promoting or soliciting for illegal activities.   
h. Attempting to repair, remove or install hardware components reserved for an authorized service tech-

nician.   
i. Violating copyright or other protected material laws.   
j. Subscribing to mailing lists, mass e-mail messages, games, or other services that generate several 

messages that can slow the system and waste other users’ time and access.   
k. Intentionally wasting school resources.   

 
 Consequences: Up to and including suspension or expulsion. 
 
Computer Network Violations:  

a. Attempting to log on to the Internet or network (servers, routers, switches, printers, firewall) as a sys-
tem administrator.   

b. Sending, accessing, uploading, downloading, or distributing pornographic or sexually explicit materi-
als.   

c. Installing, enabling, launching, or creating programs that interfere with the performance of the net-
work, internet, or hardware technology resources.   

d. Creating, uploading, or transmitting computer viruses.   
e. Attempting to defeat computer or network security. 

 Consequences: Suspension of laptop computer, referral to law enforcement authorities, and possi-
 ble long term suspension or recommended expulsion from school.   

One to One Laptop Initiative 
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PROTECTING & STORING THE LAPTOP COMPUTER   
Laptop Identification   
Student laptops will be labeled in the manner specified by the school. Laptops can be identified in the follow-
ing ways:   

 Record of serial number and senior high asset tag   
 Individual User account name and password   
 Student names will be placed on the outside of the top of the machine.  These tags will be color cod-

ed so that it will be easily recognized if a machine is eligible to go home with the student. 
 
Password Protection   
Passwords are for your protection and must not be shared with others. 
   
Storing the Laptop 
When students are not monitoring laptops, they should be stored in their lockers in the protective sleeve. 
Nothing should be placed on top of the laptop, when stored in the locker. Students are encouraged to take 
their laptops home every day after school, regardless of whether or not they are needed. Laptops should not 
be stored in a student’s vehicle at school or at home. Extreme hot or cold temperatures may ruin the laptop 
and its battery. Laptops must be kept in the Protective Sleeve issued with the laptop.  
  
Laptops Left in Unsupervised Areas   
Please supervise your laptop at all times.  Avoid leaving your laptop in unsupervised areas including the 
school grounds, the cafeteria, commons area, locker rooms, library, unlocked classrooms, dressing rooms 
and hallways. Any computer left in these areas is in danger of being stolen. Unsupervised laptops will be con-
fiscated by staff and taken to the Principals’ Office. Disciplinary action may be taken for leaving your laptop in 
an unsupervised location.   
 
REPAIRING OR REPLACING THE LAPTOP COMPUTER   
Dell Warranty   
This coverage is purchased by DoDEA as part of the purchase price of the equipment. Dell warrants the lap-
tops from defects in materials and workmanship. This limited warranty covers normal use, mechanical break-
down or faulty construction and will provide replacement parts necessary to repair the laptop or laptop re-
placement. The Dell warranty does not warrant against damage caused by misuse, abuse, or computer virus-
es. Please report all laptop problems to the IT department. 
   
LAPTOP TECHNICAL SUPPORT   
The Technology Help Desk coordinates the repair work for laptops. Services provided include the following:   

 Hardware maintenance and repairs   
 Password identification   
 User account support   
 Operating system or software configuration support   
 Application information   
 Re-imaging hard drives   
 Updates and software installations   
 Coordination of any repair work   
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FKHS Student Pledge for Laptop Use 

 
1. I will take good care of my laptop and know that I will be issued the same laptop each year.   
  
2. I will never leave the laptop unattended.   
 
3. I will never loan out my laptop to other individuals.   
 
4. I will know where my laptop is at all times.   
 
5. I will charge my laptop's battery daily.   
 
6. I will keep food and beverages away from my laptop since they may cause damage to the computer.   
 
7. I will not disassemble any part of my laptop or attempt any repairs.   
  
8. I will protect my laptop by only carrying it while in the bag provided or an approved case.   
 
9. I will use my laptop computer in ways that are appropriate and educational.   
 
10. I will not place decorations (such as stickers, markers, etc.) on the District laptop.   
 
11. I understand that my laptop is subject to inspection at any time without notice and remains the property of 
Fort Knox Community Schools.   
 
12. I will follow the policies outlined in the Laptop Policy, Procedures, and Information Packet and the Student 
Handbook while at school, as well as outside the school day.   
 
13. I will file a police report in case of theft, loss, and/or vandalism.   
 
14. I will be responsible for all damage or loss caused by neglect or abuse.   
 
15. I agree to pay for the replacement of my power cords or battery in the event any of these items are lost or 
stolen.   
 
16. I agree to return the DoDEA laptop and power cords in good working condition.   
  
 
 
Student Name: ____________________________________ (Please Print)   
 
 
Student Signature: _________________________________ Date: _______________   
 
 
Parent Signature: __________________________________ Date: _______________   
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3 R’s:    Fort Knox High School has adopted three words to live by:  respectful, responsible, and reliable.  
Posters with these words and a brief description are posted throughout the building.  Faculty members are 
asked to reinforce these words with their students and model these behaviors for the students.  Each month, 
faculty members can nominate a student who exhibits these quality traits.  Students will receive an award 
and a pass to an athletic event.   
 
CAUGHT BEING GOOD:  In an effort to reinforce positive behavior, Fort Knox High School has adopted the 
Caught Being Good program.  Whenever a faculty member sees a student performing a good deed, the fac-
ulty member can nominate that student for a Caught Being Good award.  Recipients of the award receive a 
special treat and are recognized during the morning or afternoon announcements.  Last year, over 200 stu-
dents received Caught Being Good Awards. 
   
CAMERAS:  Refer to DoDEA Discipline Policy. 
 
CD PLAYERS/RADIO/CASSETTE PLAYERS:  CD players, radios, cassette players, IPODS or other types 
of music delivery systems should not be brought to school.  The school shall not assume responsibility for 
damage, theft or loss of any confiscated personal property or personal property brought to school.  Students 
are not to be in the hallways using these devices once the 7:20 bell has rung or in the classroom using them 
without permission or without an educational purpose. 
 
CELL PHONE/ELECTRONIC DEVICE:   Student possession of cell phones in the Fort Knox Community 
Schools is allowable subject to the following rules and regulations.  Though allowed, cell phones are a dis-
traction and may become a tempting prohibition to students, which can result in disciplinary action and may 
include suspension and loss of academic learning time and the opportunity to make-up missed work. 
With this in mind, the administration and the Board of Education request that if parents choose to allow their 
students to possess cell phones at school, please establish an understanding with them that, during school 
hours, all cell phones must remain turned off and in lockers, book bags or in vehicles.  Students are not to 
have cell phones/electronic devices in their possession, while in the school building. 

Electronic readers or e-readers are allowed, but cannot be connected to the Internet at school.  Students 
must have permission from the teacher before they can use the electronic readers or e-readers. 

Additionally, the school system prohibits the use of all communication devices that have limited or no educa-
tional value or their use creates learner distraction and disruption.  The Fort Knox Community Schools re-
serve the right to define the educational value of any new electronic wireless communication devices that 
may become available to the public in the future and to prohibit their use if they have little or no educational 
value or if such use creates learner distraction or disruption. 

Possession of a cell phone by a student is a privilege, which may be forfeited by the student not abiding by 
the terms of this policy.  This policy statement serves as a first warning, detailing the prohibitions and disci-
pline associated with the Fort Knox Community Schools’ cell phone use policy. 

Students shall be personally and solely responsible for the security of their cell phones.  The Fort Knox Com-
munity Schools shall not assume responsibility for theft, loss, or damage of a cell phone/electronic device, or 
unauthorized calls made on a cell phone. 

Use of Cell Phones on School Grounds 
A student may possess a cell phone on school property, at after school activities and at school-related func-
tions, if during school hours (starting at 7:20 AM) the cell phone remains off, concealed and secured in lock-
ers, vehicles or book bags during the academic day. 
*Confiscated phones will be returned to the student’s sponsor only; also, if any criminal violations may have 
been allegedly committed, the MPs will be called and the phone turned over as evidence. 



CELL PHONE/ELECTRONIC DEVICE (CON’T):  Picture phones (camera phones) are viewed as cameras, 
and are allowable only by the camera policy that is presently in place.  The administration and the Board of 
Education believe that picture phones can pose the same threats as cameras to freedoms of privacy, can 
exploit personal information through use, and can possibly create problems/issues in custody situations. 

Disciplinary Action 
If a student chooses to bring a cell phone to school, the student and his or her sponsor are responsible to 
ensure all guidelines are followed.  Disciplinary action will be at the discretion of the school principal. 
 
CHEATING/PLAGIARISM: Fort Knox High School students are expected to abide by the fundamental princi-
ples of honesty with respect to their academic work. Students are expected to put forth their best effort in re-
sponding to homework, daily assignments, quizzes, tests, essays, and research papers/projects. Cheating 
and plagiarism undermine a student’s ability to realize his/her full academic potential, destroy the trust be-
tween the teacher and the student, and compromises other students’ academic standing. Cheating and pla-
giarism are very serious academic offenses. 
 
Cheating is defined as follows: 

 Copying or attempting to copy another student’s homework, quiz, test, essay, or lab report; 
 giving completed work to another student without the teacher’s approval; 
 allowing another student to copy answers during a test or exam; 
 collaborating with other students on an assignment in direct violation of the teacher’s instructions; 
 using books and electronic information in generating an assignment in direct violation of the teach-

er’s instructions; 
 accessing, taking and benefiting from copies of tests and quizzes previously used or to be used by 

the teacher; 
 Using notes or other study aids not authorized by the teacher. 
 

Plagiarism involves using the ideas or words of others as your own and is further defined as follows: 
 copying material from a source, including the Internet, without citing the source (or citing the source 

but omitting quotation marks); 
 paraphrasing or summarizing the source without proper citation;  
 copying stories, in whole or part, which appear in books, magazines, television, or film; 
 copying directly, without making changes, alterations or adaptations from statistics, drawings, paint-

ings, illustrations, photographic images, or graphic symbols without citing the source; 
 submitting papers written in whole or part by someone else, including the Internet; 
 submitting papers on which the student has received substantial assistance from peers and/or adults 

that dramatically changes the character of the work so that it is no longer the student’s own; 
 using theories or interpretations that are not the student’s own. 
 

The following link details other types of Plagiarism: 
http://plagiarism.org/plag_article_types_of_plagiarism.html 
 
Preventing Plagiarism 

 Do your own work;  
 Avoid copy and pasting;  
 Use turnitin.com or similar resources (Teachers may require students turn their work into a verifica-

tion resource) 
 Make sure you cite your work properly.  

APA citing websites to help guide students:  
http://owl.english.purdue.edu/owl/resource/560/01/ 
http://youtu.be/9pbUoNa5tyY 
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CHEATING/PLAGIARISM (CON’T): 
Consequences: Students who have cheated or plagiarized may receive a zero for the assignment or be 
asked to resubmit assignment and their parents/guardians may be notified. If further consequences are need-
ed, that will be ascertained by the Principal or Assistant Principal.  
 
CLASSROOM RULES:  All students are expected to respect the rights of teachers and other students.  Stu-
dents should learn what each individual teacher expects in the classroom and be able to adjust according to 
the varying techniques used in teaching different subjects.   
 
Both teachers and students should work toward building a mutual respect for each other’s abilities and adjust 
so that maximum educational benefits will be derived.  
 
The teacher has the right to determine in each class the degree of order and discipline that is most conducive 
to his/her teaching method.   
 
Classroom teachers are responsible for implementing conditions that assure all students the opportunity for 
success and maintaining a classroom atmosphere conducive to learning. 
 
On special occasions, an appropriate celebration or class party is permitted ONLY with the advanced approv-
al by the Principal or Assistant Principal.  All such activities must be supervised by the teacher in charge. 
 
COMPUTER USAGE: The use of school computers is a privilege.  Students are expected to use the comput-
er in appropriate ways. Students must read and sign the DoDEA acceptable use agreement yearly in order to 
be allowed to use school computers.  If a student abuses this privilege, it make be revoked by the Principal or 
Assistant Principal.  Each student has storage space on the school server that allows the student to save 
school-related work for retrieval later.  Teachers can also retrieve assigned work from the student’s folder.  
Storing non-school-related material in the student’s folder on the school server is strictly prohibited.  Files 
such as music files, games, pictures and copyrighted software are not allowed.  Downloading such files is 
illegal and consequences can be expected. 
 
HOMEROOM RULES: Homeroom is at the beginning of first period each day.  Three days a week, home-
room time will be used for Target Time to reinforce school goals.  Whenever Target Time is not in session, 
students may use this time to meet with a teacher and find out their missed work due to an excused absence.  
Students will be issued a pass to use during homeroom that enables them to meet with teachers.  All stu-
dents are expected to adhere to the following rules for homeroom. 

1. Be seated before the bell rings.  If a student is tardy, he/she will be sent to the office and receive 
an Unexcused Tardy to school. 

2. No passes will be issued until after the announcements. 
3. Students may not leave the room without an pass completely filled out and checked by the hom-

eroom teacher. 
4. The student homeroom pass must be returned to the homeroom teacher upon return to class.  

The pass must be signed with the return to class time. 
5. Misuse of the homeroom pass will result in detention and/or the loss of pass privileges. 
6. The principal has requested that teachers minimize locker and restroom passes. 
7. Quiet talk is allowed when necessary for schoolwork.  DO NOT distract others who are trying to 

work. 
8. The Sign Out Sheet must be signed by students upon leaving a classroom anytime. 
 

LOITERING:  Students are expected to depart the building after classes at the end of each day.  Students 
can stay after school for an appointment with a teacher or for a student activity that is taking place immedi-
ately after school.  Otherwise, students are not to loiter around the building before or after school hours. 
 
PUBLIC DISPLAY OF AFFECTION:  School and the school campus is not the place for students to show 
their affection publicly for one another by holding hands, hugging, kissing, etc.  Therefore, students are not 
permitted to publicly display their affection for each other.  Violation of this rule may result in disciplinary ac-
tion. 



FKHS Student/Parent Handbook Page 37 

Student Expectations 
STUDENT BEHAVIOR POLICY: 
 
1. Students’ Rights and Responsibilities:   
 Students have the privilege to attend school, and learn.  It is their right to expect respect at school, 
 on the bus, or at school activities from other students and school employees.  It is the responsibility 
 of the school system to protect students from sexual harassment, and physical or verbal abuse from 
 other students and school employees.  Students have the responsibility to follow published FKCS, 
 school, and classroom rules.  Students who are accused of violating the rules or displaying improper 
 conduct will be provided with due process which, at the minimum, means they will be informed of the 
 violation and will be provided with a chance to explain their position, except when their presence in 
 school could endanger other students. 
 
2.   Behavior Expectations for Students:  
  Students are expected to behave in the following manner: 

1. Show respect to others and their property. 
2. Act in a manner that creates a good learning situation. 
3. Display good conduct at school, at school activities, and on the bus. 
4. Obey the established rules, regulations, and laws of the classroom, school, FKCS, Do-

DEA, military installation, and/or the community. 

 **POLICY APPLICATIONS:  This Behavior Policy applies to students while on school property, while 
 en route between school and home, at any school activity, while on vehicles owned by the Govern-
 ment or contracted by DoDEA schools for the transport of students, while on field trips or any school-
 sponsored or school supervised activity, including evening activities, during lunch period on a school 
 day whether on or off campus, during or while going to or from a school sponsored or school super-
 vised events or activities. 

 
3.   Consequences of Conduct Violations and Penalties: 
 Student discipline may follow the progression of less severe punishment for the first infraction with 
 increases in punishment for each subsequent offense.  Any severe disruption or offense may result 
 in a more severe penalty based on the nature of the incident.  The principal, assistant principal, and/
 or teacher, consistent with the powers and authority delegated to them by the FKCS, have the au-
 thority to take additional administrative action or modify administrative action if, in their opinion, it is 
 warranted by the nature of the misconduct.  This Behavior Policy is not meant to include all possible 
 infractions.  Students who do not meet the behavior expectations are subject to consequences or 
 combination of these consequences (consequences may vary according to age appropriateness). 
 
4.     Minor or First Offenses 
  A student may be disciplined for minor or first offenses through the use of oral or written reprimands 

 or notification to parents/guardians, time out, after school and in school detentions, teacher/parent 
 conferences, suspension of school or extracurricular privileges, or by other interventions deemed by 
 the teacher or administrator to be appropriate.  Minor offenses include any conduct that is not condu-
 cive to the good order and discipline of the school.  Examples of conduct for which minor discipline 
 may be appropriate include, but are not limited to include: tardiness, chewing gum or eating food in 
 class, running or horseplay in the halls or classrooms, use of offensive language, and disrupting the 
 class by talking, laughing, or wandering about when the teacher determines that such conduct is in
 appropriate to the classroom activity.  The imposition of more serious disciplinary actions may 
 be administered if a student engages in repeated or multiple acts of misconduct.  While grad-
 ing school work performance or nonperformance is appropriate, grade (score) reduction as a disci- 
 plinary action is not an appropriate means of discipline. 
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STUDENT BEHAVIOR POLICY (CON’T): 
Informal Conference.  When exercising discipline, the principal or teacher must conduct an informal confer-
ence with the student.  The purpose of the conference is to ensure that the proper student is being disci-
plined, the alleged infractions actually occurred, the student has the opportunity to give his or her side of the 
incident, and the student knows why he or she is being disciplined.  This informal conference generally will 
occur immediately upon notifying the student that he or she is being considered for discipline.  All necessary 
fact gathering will be accomplished immediately; perhaps during the informal conference.  The principal or 
teacher must determine from the evidence available that a preponderance of the evidence requires the impo-
sition of a consequence.  Notice to the Student and Student Rights When Removal From School is Not an 
Issue.  The principal or teacher shall: 

 Advise the student why discipline action is being taken against the student.. 
 Summarize the information that the teacher or principal is relying upon to conclude that the 

accused student committed an act. 
 Afford the student, or his or her sponsor/parent/guardian, the opportunity to explain the al-

leged misconduct, and to present evidence that supports the student’s explanation that the 
student has not committed an act. 

 
5.   Serious Offenses 
  A student may be disciplined, to include removal from school (suspension, expulsion or out of school 

 placement) in appropriate circumstances, when a preponderance of the evidence demonstrates that 
 the student has engaged in any of the following acts of misconduct: 

  a. Caused, attempted to cause, or threatened to cause physical injury to another person, or has 
 threatened to use or has used physical force against any person, including physical force that causes 
 serious bodily injury. 

  b. Possession, use or transfer of any dangerous weapon (e.g., any firearm, knife, explosive, incendi-
 ary device, or dangerous object) at the school or at a school-sponsored activity.    Weapons are 
 items carried, presented, or used in the presence of other persons with the intent of threatening or 
 harming any individuals, or that are capable of causing death or serious bodily injury.  They include, 
 but are not limited to;  guns, ammunition, knives, swords, razors, box or carpet cutters, slingshots, 
 nun-chucks, blackjacks, brass/metal knuckles, throwing stars, any flailing instrument such as:  a 
 fighting chain, heavy studded or chain belt, or objects designed to project a missile; explosives, 
 mace, pepper spray, or any other similar propellant; or any other object or instrument that is made to, 
 or used in a manner to, either inflict or threaten to inflict serious bodily injury or instill fear (e.g., re-     
 plica/look-alike gun, baseball bat, laser pointer, letter opener, etc.).  A minimum one year expulsion is 
 required for the possession of firearms. 

       c. Possession, use, distribution, or the attempted possession, use or distribution of alcoholic bever
  ages. 

  d. Possession or use of tobacco, or any product containing tobacco or nicotine products, including, 
 but not limited to, cigarettes, cigars, miniature cigars, clove, smokeless tobacco, snuff, chew packets, 
 and betel nut. 

  e. Possession, use, distribution, or the attempted possession, use or distribution of any illegal/
 controlled substance. A mandatory expulsion recommendation is required for a second offense. 

  f.   Unlawful possession of, or unlawfully offering, arranging or negotiation to sell drug paraphernalia. 

  g. Robbery or extortion, or attempted robbery or extortion. 

DDESS 
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  h. Damage or vandalism to the school, U.S. Government, contractor, or private property. 

  i. Stealing, wrongfully appropriating, or attempting to steal or wrongfully appropriate, or knowingly 
 receiving stolen school, Government, contractor, or private property. 

  j. Committing any lewd, indecent or obscene act, or engaging in habitual profanity or vulgarity. 

  k. Disrupting school activities or otherwise willfully defying the valid authority of supervisors, teach
 ers, administrators, school officials, or other school personnel engaged in the performance of their 
 duties.  This provision includes not only horseplay and other forms of disorderly conduct, but also 
 includes lying to and/or making false statements to school personnel, violation of the school honor 
 code, and/or the violation of other rules and guidance established for an orderly educational atmos-
 phere. 

  l.  Failure to leave the school, the school grounds, the school bus, or otherwise failing to follow the 
 instructions/directions of the Principal or staff member in charge after being told to do so, or is other
 wise not authorized to be present in such areas (e.g., expelled or removed). 

  m. Gambling in any form. 

  n. Fighting or otherwise engaging in conduct that endangers the well-being of students and others. 

  o. Bullying another student (including cyber bullying), for example, by engaging in physical intimida-
 tion, taunting, hazing, name calling and insulting, cursing, gesturing, or verbally abusing any person, 
 including, but not limited to comments, abuse or harassment based on that person’s race, religion, 
 gender, creed, national origin, personal or physical attributes, disability, intellectual ability, and mat-
 ters pertaining to sexuality, or characteristics of another person or the associates of another person. 

  p. Using, except as authorized by the Principal or school staff, of portable communication devices, 
 including:  beepers, cell phones, personal computers, blackberrys, or other similar devices capable 
 of receiving or transmitting audio, video, picture, or text message; or portable electronic devices, in-
 cluding: cameras, electronic games, portable radios, compact disc players, Ipods, portable DVD 
 players, or similar devices.  Such equipment and devices are subject to confiscation by school au-
 thorities. Refer to section on cell phone/electronic device policy. 

        q. Engaging in or attempting to engage in acts of arson, or making a threat to bomb, burn, or destroy 
 in any manner a school building or school property, or intentionally making a false report of a bomb 
 threat or fire (e.g., making a terrorist or bomb threat, pulling a fire alarm, etc.). 

  r. Forgery, cheating, or plagiarism of the work of others. 

  s. Possession or use of fireworks or other explosive devices. 

  t. Violation of attendance regulations or policies (i.e., truancy). 

  u. Violation of the terms and conditions of the DoDEA Student Computer and Internet Access Agree-
 ment, or by illegal or unauthorized means gain access to the computers, software telecommunica-
 tions and related technologies of others: engage in any willful act that causes physical or financial 
 damage or otherwise disrupts information technology; or use a computer or communications device 
 to communicate threatening, harassing, or indecent messages; or download obscene or pornogra-
 phic materials. 

  v. Violate any law, rule, regulation or policy of the military installation or the school. 

  w. Fail to report or otherwise be complicit in the above-described acts. 
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STUDENT BEHAVIOR POLICY (CON’T): 
The Principal of the school shall notify the Installation Commander, or his/her designee for law enforcement 

or legal affairs of any acts that may violate local laws or any situations that may pose a threat to the safe-
ty or security of the installation. 

 
Confiscation of Property:  Authorized school officials may immediately confiscate any property belonging to or 

in the possession of any student if the possession or use of that property is inconsistent with the conduct 
required by this regulation, or good order and discipline.  Unless possession of the item is illegal or dan-
gerous, the confiscating official will return the property to the rightful owner or the student’s sponsor as 
soon as is practicable and safe, or issue a receipt for its retention until such time as it may be returned.  
Confiscation is not considered a disciplinary action, but is accomplished to preserve health and safety or 
to provide evidence incidental to the exercise of disciplinary action. 

 
**The complete Department of Defense Education Activity Regulation 2051.1 may be viewed on thE 

district website:  
 http://www.am.dodea.edu/knox/FKCSCO/Pages/DisciplineandConduct.htm 
 
Questions and clarifications can be obtained by calling the Principal. 

4.  Discipline Procedures for Students on Individualized Education Plans: 
      The amendments to the special education laws have influenced FKCS disciplinary policy for stu-
 dents with disabilities.  Students with disabilities may be suspended and removed from current 
 placement for 10 school days or less in the same school year by the unilateral decision of the school 
 administrator.  The school is not required to provide instructional services during these periods of 
 suspension.  Assignment of additional discipline during the school year will be handled on an individ-
 ual basis with the input of the child’s special education teacher, and on occasion, by review of the 
 Case Study Committee.  
 
5.  Types of Consequences: 
      A variety of consequences can be given to students for conduct violation.  These include time out 
 during a class (ISTOR), After school detention, Extended After School Detention until 5:00 on Fri
 days, In-school Suspension, Out of School Suspension or expulsion.  
   
  A.  ISTOR:  A teacher may send a student out of class for disruption.  They remain with the 
  assistant principal or principal in their office for the remaining of the class time.  Parents will be noti-

 fied by mail of these infractions. 
 
  B.  AFTER SCHOOL DETENTION:  A teacher or administrator may assign after school detention for 

 rules violations. The teacher/administrator  will complete the paperwork and tell the student the date 
 for the detention. The student will initial the paperwork and receive the pink copy from the teacher/
 administrator.  The times for After School Detention are 2:40 – 3:35.  This is held in the cafeteria.  
 Students must report on time, be seated quietly and be doing their work. Work may be assigned by 
 the monitor.  If a student is late to After School Detention, they will not be allowed to enter.  They will 
 be considered absent from After School Detention and will have to serve an Extended Friday After 
 School Detention.  It is the responsibility of the student to notify the parent and attend After School 
 Detention once the date has been assigned, but the written notice may not arrive prior to the as
 signed date. Parents will also be notified by mail of these infractions.  After School Detention takes 
 precedence over all other school activities.  If a student misbehaves during After School Detention or 
 skips After School Detention, an Extended Friday After School Detention may be assigned.  Ac-
 quiring excessive After School Detentions may lead to more severe consequences. 

DDESS 
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 Missing After School Detention:  If a student must miss After School Detention due to an appoint-

 ment or other excused reason, the parent must either call the principal or assistant principal before 
 the day of the After School Detention or send in a signed and dated note before the day  of the After 
 School Detention. 

 C.  Extended Friday After School Detention:  This is held in the cafeteria on Fridays from 2:40 
 until 5:00.  Extended Friday After School Detention is assigned by an administrator.  No transporta-
 tion is provided.  If a student misses Extended After School Detention, he or she will be assigned 
 Saturday School.  Once an Extended After School Detention has been assigned, it will not be re
 scheduled except for excused absences from school or prior parental request by phone to the Princi-
 pal or Assistant Principal. Students must report to Extended After School Detention on time, be 
 seated quietly, and be doing their work. Work may be assigned by the monitor.   

 NOTE:  There may be times when a student assigned to serve an After School Detention, Extended 
 Friday After School Detention, or Saturday School session may be required to, under supervision of 
 a Fort Knox High School staff member, to perform light physical work. These types of tasks may in-
 clude cleaning of student desks, policing of school grounds, sweeping rooms, or packing teacher 
 supplies.  
 D.  Saturday School:  Saturday School is held twice a month in the cafeteria.  Saturday School ses-

 sions will be scheduled between 7:30 am to 11:00 am.  Students must abide by the dress code poli-
cy  and come prepared with school work.   Once a Saturday School session has been assigned, it will 
 not be rescheduled except for excused reasons or prior parental request by phone to the Principal or 
 Assistant Principal. Students must report to Saturday School on time, be seated quietly, and be do-
 ing their work. Work may be assigned by the monitor.   

 E.  In-school Suspension:  In-school suspension is an intervention program designed to encour-
 age positive behaviors while maintaining academic opportunity.  Students report to classroom 120 
 located in the JROTC wing while serving In-school suspension. All of their class work is sent to the In
 -school suspension classroom. They are required to bring all their materials and textbooks to class
 room 120.  While serving In-school suspension, academic tasks, lunch, bathroom breaks, and 
 community service will be conducted.  While students are serving In-school suspension, they may 
 not be allowed to participate in extracurricular activities at the discretion of an administrator.  
 The following are the rules and procedures of In-school suspension. 
 Rules 

1. No talking allowed without permission.  Students must raise their hands when they have a ques-
tion.  

2. No sleeping, head down, or eyes closed. 
3. Students must follow the teachers’ instructions. 
4. Students must remain facing forward in their desks. 
5. Students will not disrupt In-school suspension. 
6. Students are expected to complete assignments in In-school suspension. 
7. Students are responsible for turning in completed assignments to teachers.  
8. No defacing of government property will be tolerated In-school suspension. 
9. When completing an assignment that requires the use of a computer, students must only work 

on that assignment.  No ‘surfing’, playing of games or listening to music will be allowed.   
 Consequences 
 1.  Student will be warned by having his/her name placed on the board. 
 2.  Student will have a check mark placed next to his/her name.  The student’s name will be given to 
      an administrator to determine the consequence in order to comply with the Americans with Disa-
      bilities Act.  

3.  Student will be sent to the office to be dealt with by the Assistant Principal or Principal. 
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STUDENT BEHAVIOR POLICY (CON’T): 

PRINCIPAL’S AUTHORITY TO REMOVE (Suspend).  The principal may remove a student and/or revoke or 
suspend a student’s privilege of participating in any school-related activity or extracurricular event (e.g., 
sports, school dances, graduation exercises, field trips, etc.) 

E.  Out of School Suspension:  Administrators may suspend a student out of school as needed. They 
may not participate in school activities while suspended.  Makeup work will have to be arranged upon 
their return.    

F.  Expulsion:  Administrators may recommend expulsion to the Superintendent. A student is temporari-
ly suspended while the expulsion hearing is pending.   

6.  Appeals Process  DoDEA Policy Regulation 2051.1 (E4.7) 
     When a student is disciplined by school officials, the parent/sponsor/guardian has the 
      right to request an appeal of the discipline decision.  The procedure is outline below: 

 
      APPEALS NOT INVOLING REMOVAL (SUSPENSION) 

1. Appeals from disciplinary actions imposed by a teacher or a principal that do not involve removing a 
child from the school are resolved through a conference (informal hearing) between the parent/
sponsor/guardian and the teacher or principal. 

2. The request for conference must be orally or in writing to the teacher or principal, whoever imposed 
the discipline, within 5 days of the imposition of the discipline. 

3. The teacher or principal promptly will hold a conference with the parent/sponsor/guardian. 

4. The teacher or principal will issue a decision (oral or written) within 10 days of holding a conference. 

5. If the conference is held by the teacher without the principal, the parent/sponsor/guardian may re-
quest a further conference with the principal.  The principal is the final appellate authority for disci-
pline not involving removal from school, whether the discipline is imposed by a teacher or the princi-
pal. 

 
APPEALS INVOLVING REMOVAL (SUSPENSION) FOR 10 DAYS OR FEWER  

1. A parent/sponsor/guardian whose child has been disciplined with removal from school for a period of 
time may file a written appeal of the discipline within five (5) days of the imposition of discipline with 
the District Superintendent (appellate authority).  The parent/sponsor/guardian must simultaneously 
provide a copy of his or her appeal to the Principal who imposed the removal. 

2. The parent/sponsor/guardian or school may present new or previously undiscovered documentary 
evidence provided that the document is provided to the other party. 

3. The Principal will forward a copy of the record developed in the disciplinary proceedings to the Su-
perintendent upon notice an appeal has been filed. 

4. The appeal must describe in full detail why the discipline assessed is inappropriate. 

5. The appeal to the District Superintendent is a paper review, affording no party the right to be present 
or to make oral arguments. 

6. The District Superintendent will issue the parent/sponsor/guardian a final written decision.  No fur-
ther appeal is authorized. 

7. The school need not defer the imposition of any disciplinary consequence pending the appeal, par-
ticularly when the discipline is being taken to protect the student or to prevent disruption in the class. 

8. If the basis for the disciplinary action or the disciplinary consequence is reversed on appeal, all rec-
ords of a student having been disciplined will be removed from the student’s disciplinary file, and 
notice will be sent to the student’s parent/sponsor/ guardian and to the installation commander and 
the District Superintendent to disregard the prior notice of removal and to remove and destroy such 
priors notices. 

DDESS 
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HARASSMENT:  Harassment is defined as deliberate, repeated and unsolicited physical actions, gestures or 
verbal or written comments when such conduct is unwanted and unwelcomed.   Harassment has the purpose 
or effect of interfering with an individual’s performance, academically or in school-related activities or creating 
an intimidating school environment.  Bullying is a term commonly used to refer to some of these types of be-
haviors.  Instigation is related to these types of behaviors. Someone who carries information between others 
for the purpose of creating a hostile environment at school is also considered to be harassing.  Cyberbully-
ing Policy: If a student engages in communication via the internet or other form of electronic communication 
including cell phone while on school property, on school transportation or at school sponsored events, which 
would cause another student to suffer fear of physical harm, intimidation, humiliation or embarrassment, the 
School Administrator may: 
  -Notify the Parent/Guardian of students involved 
  -Restrict school internet/computer usage 
  -Consider disciplinary action as outlined in the student behavior policy 
  -Initiate Law Enforcement Investigation 
Other Information:  
Kentucky Revised Statutes (KRS) on Bullying: 
Bullying/Harassment: KRS 525.070 (2008) states that a person is guilty of harassment when, with the intent 
to intimidate, harass, annoy or alarm another person, he or she, being enrolled as a student in a local school 
district, and while on school premises, on school -sponsored transportation, or at a school-sponsored event, 
a student does one of the following: (1) Damages or commits a theft of the property of another student, (2) 
substantially disrupts the operation of the school, or (3) Creates a hostile environment by means of any ges-
tures, written communications, oral statements, or physical acts that a reasonable person under the circum-
stances should know would cause another student to suffer fear of physical harm, intimidation, humiliation, or 
embarrassment. KRS 525.080 (2008) states that a person is guilty of harassing communications when he or 
she communicates, while enrolled as a student in a local school district, with or about another school student, 
anonymously or otherwise, by telephone, the Internet, telegraph, mail, or any other form of electronic or writ-
ten communication in a manner which a reasonable person under the circumstances should know would 
cause the other student to suffer fear of physical harm, intimidation, humiliation, or embarrassment and which 
serves no purpose of legitimate communication. 
 
Cyberbullying: KRS 525.080 (2008) includes communication via the Internet or other form of electronic com-
munication in its definition of harassing communication. A student is guilty of harassing communications 
when he or she communicates while enrolled as a student in a local school district, with or about another stu-
dent, another or otherwise, in a manner which a reasonable person under the circumstances should know 
would cause the other student to suffer fear of physical harm, intimidation, humiliation, or embarrassment and 
which serves no purpose of legitimate communication. 
. 
These types of behaviors will not be tolerated at Fort Knox High School. 
Reporting Harassment:  Students who feel that they are being harassed should report this to an administra-
tor as soon as it happens.  If an administrator is not available, immediately notify a teacher or counselor.  
Sexual harassment is another form of harassment.  It can be constituted as the following behaviors:  touch-
ing, jokes, verbal comments, cartoons/pictures, name calling, leers, spreading sexual rumors, “making out” in 
the hallway, pressure for sexual activity, too personal a conversation, gestures, blocking, sexual assault,  
attempted sexual assault, movements.  These types of behaviors will not be tolerated at Fort Knox High 
School. 
  
Reporting Procedures:  Any student who believes he or she has been the victim of sexual harassment or 
sexual violence by a student or an employee of Fort Knox High School, or any third person with knowledge or 
belief of conduct which may constitute sexual harassment or sexual violence should report the alleges acts 
immediately to the principal/assistant principal. 

Due process review will be initiated and disciplinary action may be warranted. 

http://www.lrc.ky.gov/KRS/525-00/070.PDF�
http://www.lrc.ky.gov/KRS/525-00/080.PDF�
http://www.lrc.ky.gov/KRS/525-00/080.PDF�
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HARASSMENT (CON’T): 
Consequences:  When an allegation of harassment has been sustained, the form of Discipline will include 

one or more of the following: 
 Warning 
 apology to the victim 
 counseling 
 research or other academic work on the topic of harassment 
 detention 
 suspension 
 expulsion (for criminal offenses such as assault). 
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ATHLETICS:  Fort Knox High School participates in the Kentucky High School Athletic Association.  A full 
time sports program for all students is available 
   FALL                      WINTER                      SPRING 
                          Cross Country (B/G)       Basketball (B/G)             Baseball 
                                  Football                   Swimming (B/G)             Softball 
                                  Golf (G/B)               Wrestling                       Tennis (B/G) 
                                  Soccer (B/G)                                                  Track (B/G) 
                                  Volleyball 

 Eligibility:  To be eligible to participate in the FKHS athletic program, athletes, cheerleaders and 
 managers must conform to the rules and regulations of the Kentucky High School Athletic Associa-
 tion (KHSAA) and local school board regulations.  To be eligible for participation a student must: 

1. have a Kentucky high school sports physical for the current year and must be provided 
to the athletic director prior to participation in athletics; 

2. have a copy of the eligibility rules and regulations of the KHSAA; receipt of this notifica-
tion must be signed by the parents to participate and returned to the school; 

3. have written permission from the parents to participate; in addition, the notarized signa-
ture of the parents is required on a special medical power of attorney. 

4. be on track to graduate relating to credits; in addition, there will be weekly grade checks 
by the athletic directors to remain eligible throughout the season. 

 
ATHLETIC STANDARDS:  The FKHS Student Behavior Policy will be in effect and implemented.  Any infrac-
tion may result in dismissal from the team in addition to any school or system disciplinary action that may be 
warranted. 

 Completion requirements:  The student-athlete must attend all practices and all game compete
 tions.  When injuries are involved, the student-athlete must attend all practices and game compete
 tions unless the student is physically unable as certified by a doctor’s note or as decided by the 
 coach and the parent/guardian.  The student-athlete must respect and not disregard the coaches’ 
 instructions or requests during games and/or practices. 

 Letter Requirements:  Each coach will determine the criteria for earning of an athletic letter and will 
 publish their requirements for earning a letter. 

 Uniforms:  Uniforms are the property of FKHS. Students issued uniforms are required to maintain in 
 good condition and return them to the coach as directed. 
 
PARTICIPATION IN ATHLETICS AND ATTENDANCE REQUIREMENTS:  In order to participate in athletic 
events, students must adhere to the following guidelines as established in the DoDEA Attendance Policy, 
DoDEA Regulation 2095.01. 

 Students are required to be in school the full day on the day of a weekday game.  The only ex-
ception is for an appointment approved by the school administration in advance. 

 A student cannot be absent from school and attend practice except for an excused absence ap-
proved by the administration in advance. 

 A student who is “unexcused absent” on the day of a scheduled athletic program is ineligible for 
participation in that event. 

 A student suspended from school is not eligible, at the minimum, for the next scheduled competi-
tion. 

 Students are responsible for identifying and making up all classroom activities or assignments 
which were missed as a result of being out of school while traveling to or from, and participating 
in, an Interscholastic Athletic Program. 

       - DoDEA Regulation 2095.01, Enclosure 2 
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BAND INSTRUMENTS:  The school has a limited number of band instruments available for students partici-
pating in the school band program.  Students are financially responsible for loss or damage to their instru-
ments. 
 
CLASS OFFICER ELIGIBILTY:  A student must have a 3.0 grade point average before he/she can run for 
class office.  The grades in all subjects from the preceding semester will be considered to establish the grade 
point average.  Students who wish to run for office must first check with the class sponsors to insure that the 
grade point average is at least 3.0.  Students are not to display posters or in any other manner attempt to run 
for office until the sponsor approves. 
 
CLASS or CLUB MEETINGS:  Class or club meetings may only take place under the supervision of the 
sponsor. 
 
EXTRACURRICULAR ACTIVITES AND ORGANIZATIONS:  The following list of activities and organizations 
is a sample of what might be offered at FKHS: 
 Academic Team  Governor’s Scholars Program (juniors only) 
 Athletic Teams  Marksmanship (JROTC) 
  Band   National Honor Society  
 Boys and Girls State (juniors only)  Newspaper Staff 
 Cheerleading  Rifle Team (JROTC) 
 Chinese Club  Show Choir 
 Color Guard (JROTC)  Spanish Club  
 Dance Team  Step Team 
 Drill Team (JROTC)  Student 2 Student  
 Environmental Club  Student Council 
 German Club  Yearbook Staff 
 
NATIONAL HONOR SOCIETY:  In keeping with NASSP guidelines as to how grade averages are to be de-
termined, and as adopted by the Fort Knox High Chapter of the National Honor Society January 21, 1986, the 
following procedures shall be used in electing students to membership in the Fort Knox High Chapter of the 
National Honor Society. 
 
 Eligibility:  Students must meet all of the following requirements in order to be eligible for membership: 

1. The student must have been enrolled in Fort Knox High School for the entire first semester of the    
 year in which the student is a prospective candidate for membership; 

2. The student must have at least four academic courses per semester from among the courses, 
 which are used in calculating the official grade point average. 

3. The student must not be enrolled in any course which is designated as Basic. 
4. The student must have a cumulative grade point average of 3.5* or greater, as determined  from 

 the official permanent transcript of grades.  *The amendment voted on by the chapter has raised 
 the G.P.A. cutoff at 3.5 as of February 16, 2000. 

5. The student has not served time in Assignment School. 
6. The student has not received more than three ASTOR/ISTOR assignments. 

              
       Election to Membership:  Members shall be elected by a 5-member faculty council, appointed by the  
   Principal, in accordance with Article VII of the Constitution of the National Honor Society.  In order to 
be  elected to membership by the faculty council, the candidate must meet all five of the following conditions: 

1. Meet all of the above conditions for eligibility. 
2. Submit a record of extra-curricular activities and community services during the high school ca-

reer of the student. 
3. Submit a letter, no longer than one page, to the faculty council, in which the student assesses his 

or her qualities of leadership, service, and character, and in which he or she cites examples of 
the ability to work with others and of self-discipline in school and community activities; 

4. Show high levels of leadership, service, and character in school and community activities;  
5. Receive more "yes" votes than "no" votes from the faculty council.  
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Student Involvement and Support 
SCHOOL-SPONSORED ACTIVITIES:   

1. All school-sponsored activities and trips must be directly related to curricular or extracurricular 
programs established at the school and must contribute to the achievement of the stated objec-
tives of the sponsoring program.  ALL SCHOOL SPONSORED ACTIVITIES MUST BE AP-
PROVED BY THE SCHOOL ADMINISTRATION. 

2. ALL FUNDRAISING ACTIVITIES require the approval of the Activities Director and the Principal 
or Assistant Principal. 

3. Dances or parties sponsored by the school will be under the direction of a club or group that is 
part of the school.  The group, class, or club and their sponsor/s are responsible for adhering to 
the general school rules and the specific rules established for each activity. 

a. Dances are open to students of FKHS and registered guests of students attending 
FKHS. 

b. A student may bring one guest and must inform the guest of school policy, especial-
ly with regard to smoking, alcohol and illegal substance use.  The host student is 
responsible for their guest. 

c. To bring a guest, the host student must register his/her guest with the faculty spon-
sor at least one day before the dance.  A guest who is not approved in advance will 
not be admitted. 

d. The faculty sponsor of the dance will submit the list of guests to the Principal’s sec-
retary by the day of the dance. 

e. Once a student leaves the dance, he/she may not return under any circumstances. 
f. Students not attending the dance must leave the area. 

 
STUDENT GOVERNMENT:  The students nominate and elect their representatives to the Fort Knox Student 
Council.  It is responsible for helping promote school spirit and is actively involved in directing school extra-
curricular activities such as pep rallies and dances.  Each class is represented on the council by four mem-
bers. 
 
In addition to the elected representatives, Student Council is also comprised of all the class officers. The 
Council elects its own officers from the council members.  Officers are President, Vice President, Secretary, 
Treasurer, and Sergeant at Arms. 
 
STUDENT OF THE MONTH – EAGLES OF EXCELLENCE:  This is a monthly student recognition program.  
Students are nominated by teachers and staff, but must also meet the following criteria: 

1. Have no more than one full day absence or two missed class periods for the month; 
2. Have no more than 3 tardies for the month, including encore; 
3. Be a positive role model; 
4. Have no disciplinary referrals for the month. 

If we have multiple nominees, the final selection will be made by random drawing. 
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